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1. HosicHuTEBbHAA 3alIMCKA
1.1. Ieas 1 3aga4n AUCHUILIMHbI

Llenp TUCHUILTUHBI - U3yYeHUE MPUMEHEHUS MH(HOPMAITMOHHBIX TEXHOJOTHA B apXUBHOM JIEIe
C PaCCMOTPEHHEM TEOPETHYECKUX BOIPOCOB W MPHUKIAIHBIX aCMEKTOB WH(OpMATHU3AIMK apXHUBHOTO
JeNa, C BBIICJICHHEM OCHOBHBIX HANpPAaBICHUN BHEApPEHUs WH(OOPMAIMOHHBIX TEXHOJIOTUH B
NEeSATENIbHOCTh apXWBa W O0O3HAUCHUEM TCHICHIMN pa3BUTHS WHPOpPMATH3AIMU apXUBHOTO Jefa,
0COOEHHOCTEH MpUMEHEHHUST HHOOPMAITMOHHBIX TEXHOJOTUN B apXUBHOM OTPaCIIH.

3amauyn TUCHMIIINHEIL:

-U3y4YUTh  OCHOBHBIE  TOHSATHS,  HCIOJB3yeMbIE B  MpOIECCe  MPUMEHEHUS
MH()OPMAIIMOHHBIX TEXHOJOTUN B apXUBHOM JICIIE;

-M3y4YUTh UCTOPHIO MEXAaHU3ALMU U aBTOMATU3allMU apXUBHOTO JIeNa;

-M3y4YUTh HOPMAaTHUBHO-TIPABOBbIE OCHOBBI MPUMEHEHHSI MH(POPMAIIMOHHBIX TEXHOJOTUH B
ApXUBHOM JIEJIE;

-U3y4YUTh NPOrPAMMHOE OOECIEUYECHHs, HCIOJIb3yeMOE€ B OpraHU3alMH SJIEKTPOHHOTO
JTOKYMEHTO000pOTa, MH(POPMAIMOHHOM OOECIeUEeHUN YIIPABICHUS, OPraHU3alMU APXUBHOTO
XpaHeHUsl JOKYMEHTOB Ha TPAIUIIMOHHBIX U DJIEKTPOHHBIX HOCUTETISX;

-M3y4YUTh MPUHIUIBI BEIOOpA U OpraHU3AIMKM BHEAPEHUS W MCIOJb30BaHUS TEXHUUYECKOTO
Y TIPOTrPaMMHOTO 00eCIIeUeHUSI;

-U3y4nuTb I/IH(l)OpMaI_[I/IOHHBIC CUCTCMBI, IPUMCHACMBIC B ApXUBHOM JICJIC,

1.2. Hepeqeﬂb IVIAHUPYEMBIX PE3yJIbTAaTOB oﬁyqemm Mo TMCHMIIJIMHE, COOTHECCHHBIX C

HHIMKATOPAMH JI0CTHKEHHUS KOMIIeTeHIN i

KoMnerennus

(Ko 1 HAMMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIU I

(Kol ¥ HAMEHOBAHUE)

ITepedyenn miIaHNpPyeMbIX pPe3yJIbTATOB

Oﬁyqemm o AMCIMIIJIMHE

OIIK-4. Ciocoben
HCIOJIb30BaTh Oa30BbIC
3HaHUS B 00J1aCTH
MH(OPMAaLIMOHHO-
KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B chepe
cBoeit mpodeccrnoHanbHOM

JCATCIIBHOCTH

OIIK 4.3. Obnanaer
HaBBIKAMHU
HCTIOJIb30BAHUS
MH(OPMaLOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHH B cepe
JOKYMEHTAITMOHHOTO

obecrieueHus yrpaBicHUs

3HaTh — OCHOBHBIE HH(POPMAIIMOHHbIE
oubnuorpaduyeckue pecypcsl o
JOKYMEHTOBE/ICHUIO ¥ apXUBOBEICHHIO;
THIIOBOE TPOTpaMMHOE 00ecIieueHune,
npuMeHsieMoe JUIst QyHKIIMOHUPOBAHHS
aBTOMAaTU3HPOBAHHOW CUCTEMBI
[IEHTPAIN30BAHHOTO Y4eTa JOKyMEHTOB

ApxusHoro ¢ponga PO,




Y apXUBHOTO Jieja ABTOMaTHU3UPOBAHHOTO IICHTPATHHOTO
(hOHIOBOTO KaTaJIoTa

YMeThb — OCYIIECTBIIATh TOUCK HAYYHO-
TEXHUYECKON MH(GOPMAITMH TI0 CBOCH
npodecCHOHATLHON JIeATEIILHOCTH;
pa3buparbes B 0a30BBIX aCTIEKTaxX
(YHKIIMOHUPOBAHUS COBPEMEHHBIX
WH(POPMAIIMOHHBIX CHCTEM B apXUBHOM
nene.

Buaners -  HaBBIKAMH HCIIOJIH30BAHUS
KOMITBIOTEPHOUN TEXHUKH U
WH(POPMAIIMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIaMH, CIIOCOOaMH 1
CPeACTBaMU TOIY4YEHUS, XPAaHCHHS,
nepepadoTKu HHPOPMALIUNY; HABBIKAMU
BbIOOpA MPOrPaMMHOT0 00CCIICYCHUS JIJIs
MH(POPMALIMOHHOTO 00ecreueHus

ACATCIbHOCTH apXHUBOB.

1.3. MecTo ucuMnjiMHbl B CTPYKTYpe 00pa3oBaTe/IbHON NPOrpaMMbl

Hucuumnuza (Moxyinb) «WHpopMalvoHHBIE TEXHONOTMM B apXUBHOM JIEN€» OTHOCUTCS K
o0s3aTenbHOM yacTW OJOKa JUCHMIUIMH Y4eOHOro IUlaHa HampaieHus mnoarotoBku 46.03.02
JIOKYMEHTOBEIEHNE U apXUBOBEJICHUE.

Jise ocBOEHMS IUCHUILTMHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BIaJieHUs, CHOPMHUPOBAHHBIEC B
XO0JIe U3yYEHHUs CIEeNYIOMMNX AUCHUILIMH U MPOXOXKJIeHUs NpakTHK: «HpOopMalrioHHas 3BpPUCTUKAY;
«MudopmanionHple  cucteMbl W 0a3pl  gaHHBIX»;  «H(pOpManuMOHHBIE  TEXHOJIOTHUNY,
«ApxuBoBeJnieHHe», «/cTopus nHPOPMATU3AIUK FOCYJAPCTBEHHBIX U MYHHUIIUIIATBHBIX apXUBOBY.

B pesynprare OCBOGHMS JUCHUIUIMHBI (DOPMUPYIOTCS 3HAHUSA, YMEHMS U BIAJCHUA,
HEO0OXOUMBIE JUISl U3yUEHUS CIIEAYIOMUX AUCHUIUIMH U MIPOXOXKACHUS MPAKTUK: «CUCTEMBbI XpaHEHHS
ANEKTPOHHBIX TOKYMEHTOBY», «ABTOMAaTU3UPOBAHHbBIE CIIPABOYHO-TIOMCKOBBIE CPEICTBA K apXUBHBIM
IoKyMeHTam», «WHpopmaTnu3anusi OCHOBHBIX HANpPaBICHUN NEATETBHOCTH apXHBOB»,  HAYyYHO-

UcclieIoBaTeNbCKas paboTa, IpeIUIUIOMHAsT TPAKTHKA.




2. CTpyKTYypa IMCHUILTHHBI

OO6mmas TpyA0EMKOCTh TUCIUTUIMHBI COCTABISET 2 3.€., /2 akaleMUIeCKuX yaca(oB).

CTpyKkTypa IMCUMIJIMHBI JIS 0YHO-32049HOI GopMBbI 00yUeHMsI

O0beM uCHUILIMHBI B (GOpME KOHTAKTHOW pPabOThl 0OydYaromuxcsi ¢ TeAaroru4ecKuMu

paboTHHKaMu W (WIM) JHMIAMH, TPUBJICKAEMBIMH K pealu3alii 00pa3oBaTEeIbHON MPOrpaMMbl Ha

WHBIX YCIIOBHSIX, P MTPOBEACHUH YUSOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
7 Jlekuun 16
7 CemuHapbl/1ab0paTOpHBIE PaOOTHI 30
Bcero: 46

O6beM aucUUILTUHBL (MOyJis1) B hOpMe CaMOCTOSITENIbHON paboThl 00YYAIOIIUXCS COCTABIISET

62_akagemuueckux 4aca(oB).

3. Coep:xanue AUCHUILIMHBI

Ne | HaumeHnoBaHue Coaep:xanue

pa3aesia IMCUHAIIJIHHBI

1 1.BBenenue. [Ipeamer, uens u 3aaaun Kypca. MIcTOUHUKM U IuTepaTypa 1o
Kypcy. XapaKTepUCTUKa 3aKOHOATEIbHBIX, HOPMAaTUBHBIX U
METOAMYECKUX JIOKYMEHTOB, HAIIMOHAIBHBIX U MEXKTYHAPOIHBIX
CTaHJIapTOB MO U3y4yaeMoi mpobiemaruke. Mecto Kypca cpeau
JpYTUX IUCUMIUIMH. B3auMocCBs3b Kypca ¢ TUCUUTLITMHAMA
«JlokymeHntoBeeHue», « OCHOBBI U TEXHOJIOTHS
JIOKYMEHTAIlMOHHOTO 00eCTIieueHus yIpaBiIeHUs» U JIp.
OcHOBHbBIE NOHSATHS Kypca: MEXaHHU3alMsl, aBTOMAaTU3aIHs U
unpopmaruzanus [JOY u apxuBHOTrO Aena, UHPOpPMAIIMOHHBIE
texHonoruu (UT), nunpopmanmonnsie cucremsl (UC),
KOpHOpaTUBHbIE HHPOPMAITHOHHBIE CUCTEMBI,
aBromatusupoBannbie cucteMsl JJOY (AC JOY), snexkTpoHHbIe

JOKYMEHTBI, 3JICKTPOHHBIN aPXUB, APXUB MICKTPOHHBIX




JOKYMEHTOB, aBTOMAaTU3UPOBAHHBIC APXUBHBIE TEXHOJIOTHH U
ap. ComocraBiieHUE MEXKIyHAPOAHOM U OTEUECTBEHHOM
IpoGUIbHON TepMUHOJIOIUU. Pojib Kypca B COBEpIIEHCTBOBAaHUU
opraHu3anuu paboThl ¢ JOKYMEHTaMU B yIIPaBJIEHUH, CO3/1aHUH
ONITUMAJIBHBIX YCIIOBHH PaOOTHI CITY>KO TOKYMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBlieHUs U apXuBa. 3HaYCHUE
nH(GOpMaTHU3ALUU APXUBHOTO JIeJ1a Ha COBPEMEHHOM JTarle.
OcHOBHbIE HHPOPMALIMOHHBIE TEXHOJIOT MU, IPUMEHSIEMbIC B
JNIOVY u apxuBHoM nene. UHdopmanroHHbie cBOicTBa
JOKYMEHTOB. 3aKOHOMEPHOCTH POCTa M CTAPEHHSI JOKYMEHTHOM
nH(popMaIuu.

ABTOMaTH3UPOBAaHHbBIE UH()OPMAIIIOHHO-TIOUCKOBBIE CUCTEMBI U
ux knaccuukanus. OTpacieBas cUCTeMa HAyIHO-TEXHUIECKOH

nHpopManny B 00JIaCTH JOKYMEHTOBEICHHUS U apXUBHOTO JIea.

Paznen 2. Uctopus
MeXaHu3alu 1
aBTOMAaTHU3alUU
apXMUBHOTO JIeIa B
Hallel CTpaHe U 3a

pyoexxom

Dranbl aBTOMaTH3AI[UN apXUBHOTO Jena B KoHIe XIX — KoHIe
XX BB.: pa3BUTHE TEXHUYECKOIO 00eCredeH sl, HoCUTeNei
nH(pOpMaIUU, TPOTPAMMHOTO U JIMHTBUCTHYECKOTO
obecnieuenus. [lepBbie IIEHTPHI XpaHEHUS MAITMTHOYUTAEMBIX
JIOKYMEHTOB: apXUBBI OTPACIIEBBIX BIYUCIUTEIBHBIX IIEHTPOB U
[JIaBHBIX BhIYMCIUTENbHBIX 1IeHTpoB (I'BL). Biusuue
aBTOMATHU3AIMHU B OpraHax HayYHO-TEXHUYECKON MH(POpMAITIN
(HTHW) na apxuBHOe Aeno. Y4eTHble 1 HHPOPMAIIMOHHO-
MOMCKOBBIE aBTOMATU3UPOBAHHbBIE CUCTEMBI B apxuBax. [lakeTsl
MPUKIIATHBIX TTPOTpamMM I apXuBHOTO Aena. MHdopmannonHo-
TTOMCKOBBIE T€3ayPYyChl. MeKapXUBHBIE aBTOMAaTH3UPOBAHHBIE
UIIC. ABTOMaTU3MpPOBAaHHAS CUCTEMA HAYYHO-TEXHUYECKOU
unpopmanuu (ACHTH) Ha ocHoBe LleHTpanasHOTO

dhongoBoro karanora (LI®K) rocyaapcTBeHHOr0 apXuBHOTO
dbonga CCCP. ApxuBoBeeHNE MAIITMTHOYNTAEMBIX JIOKYMEHTOB
(MY]Jl). Buenpenue nHPOpMAIIOHHOTO MOAX0/1a B
apxuoBeneHue. Tpynsl B.H. AsrokparoBa, K.b. I'ennbmana-
Bunorpanosa, K.W. Pynenscon, P.H. E¢umenko u ap.
[IpuMeHeHne aBTOMAaTU3UPOBAHHBIX CUCTEM 00paOOTKH

n300paskeHui Ui pectaBpauy 1okyMmeHToB (ACOUN3).




OneIT aBTOMATH3AIMH APXUBHOTO Jiea 3a pyoekoMm B 1940-
1970-¢ rr. O6cyxaenue npobiaeM HHPOPMATU3ALUN APXUBHOTO
nena Ha koHrpeccax MCA, coznanue Komurera mno
asromatusanuu MCA. Undopmaruzamus B ctpanax CIIA,
3anagnoit EBponsl, crpanax COB. Coznanue AUIIC, nayano
MIPUMEHEHHSI KOMITBIOTEPHBIX CETEH,

CO3/IaHH€ apXUBOB MAIIMHOYHUTAEMBIX JaHHBIX. APXUBOBE/ICHUE
MalIMHOYUTAEMbIX JJOKYMEHTOB 3a pyoexxom. Tpyast JIx.

Poyanca, Ix. Tecrona, Y. Joiutapa, M. Keppona.

Paznen 3.
HopmartuBHo-1ipaBoBas
0a3a uHpOpMaATH3AIIH

apXUBHOTO JieNa.

Pernamenranus napopmaTu3anuy apxuBHOTO Jiesia B
poccuiickoM 3akoHozarenbeTBe. 3akoH PO «O6 nnpopmanuu,
MH(GOPMAIIMOHHBIX TEXHOJIOTHAX H 3aUIuTe HHPopMarum», «O0
apxuBHOM Jiene B Poccuiickoii @eneparumy, 3aKOHbI CyOBEKTOB
(benepanuu u 1pyrue HopMaTUBHBIE akTHI. [IpoGiembl
aBTOPCKOI'O MpaBa U JOCTyIa K 6a3aM JaHHBIX, 3aLIUTHI
nHpopManuu, HGOPMAITMOHHON 0€30ITaCHOCTH.
PernamenTanus BonpocoB nH(OpMATHU3ALIUK APXUBHOTO Jieja B
nocraHoBieHusx [IpasurensctBa PO, cyOobekToB denepanumy,
npukasax Pocapxusa n Apyrux HOpMAaTUBHBIX AKTaX.
denepanbHble U perMoHaIbHbIE TPOrPaMMBbl HH(POPMATU3ALUT
apxuBoB. Konnenius nadopmaruzanuu apxuBHoro jaena B PO,
nporpaMmMa uHpopmMatuzanuu OeneparbHOT0 ApXUBHOTO
areHTCTBA U MOJ-

BEJIOMCTBEHHBIX eMy yupexaeHuid Ha 2011-2020 rr.
HopmartuBHo-meroanueckue pa3paborku Pocapxusa u
apXUBHBIX yupexxaeHuil.«IpaBuna opranuzanuu xpaHeHus,
KOMIUIEKTOBAHMSI, y4€Ta U UCIIOJIb30BAHUS JOKYMEHTOB...» B
roCy/1apCTBEHHBIX, MyHUIIUIIAIBHBIX apXUBaX, My3€sX,
6ubmmorekax, apxuBax PAH 00 nnpopmaTuzanum apxuBHOTO
JieNia ¥ XpaHeHHUH 3JIeKTPOHHBIX T0KyMeHTOB. KoHnenust
nHpopMaTHU3aLuu apXuBHOTo Aena B Poccuu;

oTpacieBas porpamma HHGOpMaTU3aLUU APXUBHOTO JIefia B
Poc-

cuu. OenepanbHas 1eaeBas nporpaMma «ieKkTpoHHas Poccusi»

Ha 2002-2010 rr. (2002 r.) u apxuBsl. [lepcriekTuBHOE U




TEKyIlee IIaHUPOBaHUE PabOThI 10 UH(OPMATH3ALUN OTPACIIH.
[Inansr HAP. Pons denepanbHOro apXuBHOIO areHTCTBA U
BHUNA. LenaTtp napopManmoHHBIX TeXHOJIOTHI PocapxuBsa.
JlesarenbHOCTh DKCIEPTHOM KOMUCCHU 110 aBTOMAaTU3UPOBAHHBIM
apxuBHbIM TexHoJorusM Pocapxusa. Cekuus LIC Poccuiickoro
ob1iecTBa UCTOPUKOB U apxuBHCcTOB (POUA) «DnexTpoHHbIE
JOKYMEHTBI U apXHBBI: IPOOJIEMbI U PELICHUS.
MexayHapoasblie (popMaThl U cTaHAapThl onvcanus. CtanaapTt

ISADC(G) (1994).

Paznen 4.

OcHOBHbBIE OOBEKTHI U
TIPUHIIHAITBI
aBTOMATH3AIUN

APpXHUBHOI'O ACiIa.

OOBeKThI, NPUHIIMIIBL, LN, 3a/1a41 U HAIIPABJICHUS
nH(pOPMATHU3ALNU ApXUBHOTO Jeina. Buisl nHPOpMaIMOHHBIX
TEXHOJIOT U, IPUMEHSIEMbIX B apXUBHOM JIEJIE.

Oprannzanus HHPOPMATH3AIMH HA YPOBHE apXHUBa.
[InanupoBanue pabotsl 1o BHeApeHuto AAT B apxuBax.
IIporpammsbl nHOpMaTH3aLMU OTJEIBHBIX (peepabHBbIX,
LEHTPAJIBHBIX PECITyOIMKAHCKUX U TOCYAApCTBEHHBIX KPAEBbIX,
00JIaCTHBIX, MyHUIIUIIAJIbHBIX apXUBOB. CTPYKTYpHbBIE
MOJIpa3/IeIeHUs apXMBa, OTBEYAIOLINE 32 HHPOPMATU3ALUIO.
Oranel BHeApeHus AAT B apxuse. Otansl BHeApeHus AAT B
apxuBe. BriOop nmporpaMMHOTro oOecrieueHus 1 pa3padoTUHKa.
CxutapIBaHHE COBPEMEHHOTO PhIHKA IIPOIPaMMHOTO
obecrieyeHus: B 00JIaCTH apXUBHOTO jAena. LleHTpsl
Pa3pabOTYUKH TPOrpamMM JUIsl ApXUBHOM OTPACIIN: apXUBBHI,
CUCTEMHbIE HHTETPATOPbI, HAyUHbIE YUPEKJICHUS U BY3Bl.
[TocranoBKka 3a1aun ¥ TeXHUYECKOE 3a1aHue. JoroBop ¢
pa3paboTYUKOM. Y CTaHOBKA

U ajanTanus nporpaMmsl. [Ipo0iemMa KOHBEpTUPOBAHUS TaHHBIX
B

HOBBIE BepcHH nporpammbl. OOydeHre nepcoHaia.

Pazgen 5. bazwl
JTAHHBIX B ApXUBHOM

Iene.

Cucremsl ynpapieHus: 6a3amMu JaHHBIX, IPUMEHSIEMbIE B apXUB-
HOM jelne. Penstinonnas u nepapxudeckas CTpyKTypa 0asbl
nauHbIX.[locTpoeHre HHPOTOTHUESCKOM MOJIETH U
natanorndeckoit mogenu bJI. Beroop THmoB 00bEKTOB, HX

aTpuOyTOB, HIEHTU(PUKATOPOB OOBEKTOB, ONPEICIIEHUE TUIIOB
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CBsI3€ii, BEIOOP MOJIETN TaHHBIX, CTPYKTYPUPOBAHUE TaHHBIX,
npoekTupoBaHue oT4eToB. [Ipobiaema co3gaHust THIIOBOTO
(oOmreoTpacaeBoro) MporpaMMHOT0 00eCIeYeHUsI.
OyHKIMOHATBHBIN 1MoX0/ (paspadorkn BHUU-

JAJl) m uaTEerpUpOBaHHBIN MOX01 (pa3padborku Pocapxusa).
NuTerpupoBanHas Moieib HHPOPMAITMOHHON CHCTEMBI apX1Ba,
OCHOBaHHOM Ha MHOTOYPOBHEBOM onucanuu. CUCTEMBI
ynpaBieHus 0a3aMu JaHHBIX, IPUMEHSIEMbIC B apXUB-

HOM ACJIC.

Paznen 6. IlpuknanHoe
MPOrpaMMHOE
obecneueHue s
ABTOMATU3UPOBAHHBIX
ApPXUBHBIX TEXHOJIOTUI

(AAT).

Bunibl v pa3HOBUIHOCTH aBTOMATH3UPOBAHHBIX
MH(GOPMAIMOHHBIX CHCTEM B apXuBHOM jene. [Ipu3naku
Kiaccu(ukanuu HHOOPMAIIMOHHBIX CUCTEM: YPOBEHB
WHTETPALUH JAaHHBIX B paMKaxX apXuBa, HA3HAYEHUE CUCTEMBI
(yuetHas, nH(OPMaLlMOHHO-TIOUCKOBAs, aAMUHUCTPATUBHO-
ynpaBieH4ecKasi); QyHKIIUU CUCTEMBI (Y4eT, KOMIUIEKTOBaHHE,
CIPaBOYHO-TIONCKOBBIE CPE/ICTBA, HCIIOIB30BAHHE H JIP.);
YPOBEHb ONHMCAaHUS TAaHHBIX (MEXKapXHBHBIE, MEX(DOHIOBBIE,
BHYTPU(OHAOBEIE); 00bEKT onucaHus (HoH[, ONUCH, JIeIO,
JIOKYMEHT); BUJI TPAAMLIMOHHOTO CIIPABOYHUKA (3JIEKTPOHHAS
OIMCH, KATaJOT U JIP.); BUJ apPXUBHOTO YUPEKICHUS
(nH(OpPMAIIOHHBIE CHCTEMBI JUTSI apXUBOB OpraHMU3aINH,
rOCYJJapCTBEHHBIX U MyHHUIIMIIAIBHBIX apXHUBOB,

OpraHOB yIPaBJICHUS apXUBHBIM JIEJIOM), popMa peanns3anuu
(IK u JIBC, UHTepHeT, TUpa)KUpOBaHNE HA HOCUTEIISX ).
CoBpeMeHHBIE aBTOMAaTU3UPOBAHHBIC APXUBHBIE TEXHOJIOTHH:
MIPOrpamMMBblI JUIsl aBTOMATU3aIK y4eTa, KOMIUIEKTOBAaHUS,
HKCHEPTU3bI IEHHOCTH, 00ECIIEUEHUSI COXPAaHHOCTH,
WCTIOJIh30BaHUS JIOKYMEHTOB, aBTOMAaTH3HPOBAHHBIC
WH(POPMAIIMOHHO-TIONCKOBBIE CUCTeMBI. IHTEerprupoBaHHbBIE
MHOTO(yHKIIMOHAJIbHBIE TIporpaMMebl. HpOpMalimonHsie
MPOLIECCHI U (PYHKITUU B CHCTEME «YUEeT apXuBHOTO (HOHIA»
(MucodT). ObmeorpacieBas cucteMa aBTOMaTH3UPOBAHHOTO
ydera ToKyMeHTOB ApxuBHoro ¢onma PD. [Tporpammer

«ApxuBHBINA GOHTY, «DOHAOBBIN KaTaor». MexapX1UBHBIE
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0a3bl TaHHBIX (PEECTp YHUKAIbHBIX JOKYMEHTOB APXUBHOTO
¢donna, aromatusupoBannbiii HOK, «ApxusHas Poccuka» u
ap.). Uapopmaruzanus apxuoB opranuzanuii. OCHOBHbIE
Ipo0JIeMBbl KOMITbIOTEpU3aLuu HH(opMaloHHoro noucka. UIC
JIOKyMeHTalbHbIe U pakTorpapuueckue. Knaccuduxanus
MH(POPMAIIMOHHO-TIONCKOBBIX S3bIKOB. becte3aypycHblit
nouck. Te3aypycsl u ux penakruponanue. Kinaccupukaropsl
JOKYMEHTHOM HHpOpMaLUU — UX YHUPUKALUS U
penaktupoBanue. CtannapTuzanusi opMaToB OMUCAHUS
nokymeHnToB. EKJIW. DnexTpoHHbIE TyTEBOIUTEINH, OIUCH,
Katasioru, ykazareiau. MexapxusHbie AUTIC. bank naHHbIX
«Knura namarun», « ApxuBHas Poccukay, ALIOK.
[HonunotexctoBbie AUTIC. MHTErpripoBaHHBIE TOUCKOBHIE
CHCTEMBI ¥ IPOTPaMMHOE 00eCTIeYeHUE ITIsl UX peaTu3allii.
OnbiT ['maBapxuBa r. Mockssl, 'AP®, Apxusa PAH,
pernoHaNbHbIX apxuBoB. [Iporpammusiii komiuieke «Kancca-
ApxuB» U ero BHeApeHne. MeXyHapOoaHbIe TPOEKThI
KOMITBIOTEPU3ALMH APXUBHBIX TEXHOJIOTHN — «ApXUB

Komunrepna», «CBAI».

Paznen 7.
HHTEepHET-TEXHOIOTUI
1 UH(OpPMaIIMOHHBIE
pecypcsl,
HCIIOJb3YyEMBIE B

apXUBHOM JIeTI€.

[IpmeHeHne ceTeBbIX TEXHOJIOTUH B MH(OPMALlMOHHOM
obecrieueHnH pabOTHI APXUBOB, CO3/ITAHUN MEKAPXUBHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CIIPaBOYHHUKOB, YIIPaBJICHUH
oTpacibio. [To0anbHbIe BEIYUCIUTENbHBIE CETH U APXUBBI.
[IpoGnema co3ganust peCypcoB OTE€UECTBEHHBIX apXUBHBIX
yupexaeHnuil B Matepuere. O0mierocyapcTBeHHbIE apXHUBHbIE
nopransl — «ApXHUBBI Y KpauHbl»; « ApXuBbl benopyccun»;
«Apxussl JIute». Caiit Pocapxusa «Apxussl Poccun».
Mertonuueckue ykazanusi PocapxuBa 1o co3IaHuto caiita
ApPXUBHOTO YUPEXKACHUS. XapaKTepUCTUKa HH(HOPMAIIMOHHBIX
PECYpCOB POCCUICKUX apXHBOB B TJI00AJILHON CETU: CAMThI
npeacTaBUTeNbCcKkue U HayuHble. [Ipo6nemsl myonukanun HCA
u nokymMeHToB B uTepHeTe. bubmmoreku cepimok. Cait
«Apxussl Mupa» FOHECKO. Opraauzamus goctyna K

3JIEKTPOHHBIM pecypcam 0 JOKyMeHTax ApxuBHoOro (onna PO,
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pa3MelIeHHbIM Ha nopTalie «ApxuBbl Poccumny, B TOM 4ucCIie
«llenTpaibHOMY (hOHIOBOMY KaTanoryy; «PeecTpy yHUKaIbHBIX
ToKyMeHTOBY». Co3nanue «EAMHON MHTEerpalioOHHON
maThopMbl HHPOPMAITMOHHBIX PECYPCOBY» POCCUHUCKHUX

apXUBOB.

Paznen 8. Texnomorus
XpaHCHUS
ANEKTPOHHBIX
JIOKYMEHTOB M 3al1uTa
nH(popManuu B
MH(pOPMaITMOHHBIX

CUCTEMAX.

[IpoGnema coxpaHeHUs FTEKTPOHHBIX TOKYMEHTOB Ha
coBpeMeHHoM rtarne. [ousatus «MYl», « IMH», «31eKTpoHHBII
nokyMeHT» (/1) 1 IX HOPMAaTUBHO 3aKpETICHHbBIE NE(PUHHUIINY.
Huckyccun o npupozae D/1. OcoOGeHHOCTH MAIIMHOYUTAEMBIX
JIOKYMEHTOB Kak 00bEKTOB apXMBHOTO XpaHeHHUs. Bompocsl
IOPUANYECKON CHIIBI U «JI0Ka3aTeIbCTBA» HAACKHOCTU
HOCHUTEJEH, OTACICHHOCTH HH(POPMAIIUK OT HOCUTES,
HEOTrpaHMYEHHOCTH BOCIIPOU3BEICHUS OPUTUHAIOB, BEICOKOMN
ce0eCTOMMOCTH XpaHEHUsI; CTAPEHUE TEXHUUECKOTO U
MIPOrpaMMHOTO o0ecrieueHus; GOpMaTHON HECOBMECTHUMOCTH,
OIMHCaHUSA

u ap. [IpaBoBoe perynupoBanue pUINIECcKon cuibl D1 B
HaIlleH

CTpaHe U 3a pyOexxoM. DieKTpoHHast HU(POBasi MOANHUCH.
TexHonornM OMEPaTUBHOTO XPAHEHUS AIEKTPOHHBIX
JIOKYMEHTOB

(3amuTa OT BUPYCOB, COOEB AIEKTPOIUTAHUS, PE3EPBHOE
KonupoBaHue u ap.). [Ipobaema 101roBpeMeHHOT0 XpaHeHHsI
INEKTPOHHBIX IOKYMEHTOB U TOICPKAHMS UX Ay TEHTUYHOCTH.
Oco0eHHoCTH KIIacCU(pUKAIMK, YUEeTa, ONMUCAHUS U SKCIIEPTU3I
LIEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB. TpeboBanus
MH(POPMAIMOHHOM 6€30MacCHOCTH K aBTOMAaTU3UPOBAHHBIM
cucremaM B JIOY u apxuBHOM Jenie. OCHOBHbIE HANPaBJICHUS U
Mepbl 10 3aIuTe UHPOPMAIK OT HECAHKIIMOHUPOBAHHOTO
nocryna. Co3ianue 3JeKTPOHHOTO (OH/IA MOJIb30BaAHUSL.
Co3nanue LleHTpa XpaHeHuUs JEKTPOHHBIX JOKYMEHTOB

POCCUICKHX apXHUBOB.
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4. Oopa3oBaTesibHbIe TEXHOJIOTHH

HJ’IH IIPOBCACHUA y‘le6HBIX 3aHATHH 110 AUCHUILIMHE UCIIOJIB3YIOTCA pa3IMuHBIC 06pa30BaTeJ'IBHBIe
TCXHOJIOTHH. IIJ'I?I OpraHu3anuu y‘IC6HOl"O mpouecca MOKET OBITH HCITOIL30BaHO OJICKTPOHHOC

oOydeHue U (UJIM) JUCTAHIIMOHHBIE 00Pa30BATEIHLHBIC TEXHOIOTHH.

5. OnleHKa JIAHHUPYEMBIX Pe3yJIbTATOB 00y4YeHUs

5.1 Cucrema oneHUBaAHUA

®opma KOHTPOJISA Makc. K0J1M4ecTBO 0AJIOB

3a ogny |Bcero

padoty
Texymiuii KOHTPOJIb:
- OTIPOC Ha MPAKTHYECKOM 3aHSATHH 5 6amioB |30 GamioB
- KOHTpOJbHas padora (pedepar) 10 10 6amnoB

- pabouas TeTpans cryaeHTa (temsl 1-3), |5 0amwio (20 Gamios

J71g cTyIeHTOB 3204HOTO OTAeeHus 1-4

IIpoMexyTouHas aTTecTanus 40 6annoB

(uToroBast KOHTpOJIbHAs paboTa)

HToro 3a cemecTp (IUCHUIUINHY) 100 GansoB

3a4€T/3a4éT C OLIEHKON/3K3aMEH

[Tosy4yeHHBII COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO LIKaTy OLICHOK U B
miKaity oueHok EBpornelickoil cucteMsl nepeHoca u HakorieHus kpenutos (European Credit Transfer

System; nmanee — ECTS) B cOOTBETCTBUU € TaOIHUIICH:

[Ixama
100-6amtpHast mkana | TpaaumuoHHas IIKaia

ECTS
95 -100 A

OTJINYHO
83-94 B
3a4TEHO

68 — 82 XOPOIIO C
56 — 67 YAOBIETBOPUTEIHHO D
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50-55 E

20-49 FX
HEY/IOBJICTBOPUTEIHHO HE 3a4TEHO

0-19 F

5.2 KpnTeplm BBICTABJICHHUSA OLCHKMU IO TUCHUIIIMHE

Banael/
Ixana

ECTS

Onenka no

AUCUUIIINHE

Kputepun onieHkn pe3y/ibTaToOB 00y4eHUsl 110 JUCIHUIIHHE

100-83/
AB

OTJINYHO/

3a4TCHO

BeicTaBnsiercst 00ydaromemycsi, €Clii OH TITyOOKO U IIPOYHO YCBOMII
TEOPETHYECKUI M MPAKTHUECKUI MaTeprall, MOXKET
MIPOIEMOHCTPUPOBATH 3TO HA 3aHATHUAX U B X0/1€ IPOMEKYTOUHOU
aTTECTAIHH.

OOyuaromuiics ucuepIbIBaroIe U JOTMYECKH CTPOIHO U31araer
y4eOHBIN MaTepHaj, yMeeT YBA3bIBaTh TEOPHUIO C TIPAKTHKOM,
CIIPABIISCTCS C PELICHUEM 3a1a4 POQecCHOHATLHOIN HApaBICHHOCTH
BBICOKOTO YPOBHSI CIIO)KHOCTH, TIPABMIIEHO 0OOCHOBBIBAET MPUHSITHIE
peleHus.

CB060HO OpUEHTHPYETCS B y4eOHOM U MpohecCHOHAIbHON

JuTepaType.

OreHka 1Mo JUCHUIUIMHE BBICTABIISAIOTCS 00yYaroLEeMycs C y4ETOM
pe3yabTaTOB TEKYIIEH U POMEKYTOYHOU aTTECTALUH.
Komnerennuu, 3akperiéHHble 3a AUCUUTIITMHON, CPOPMUPOBAHBI HA

YPOBHE — «BBICOKHIN.

82-68/

Xoporo/

3a4YTCHO

BricTaBnsiercs oOy4aromeMycsi, €ClIi OH 3HAaeT TEOPETUUYECKUI 1
MPAKTUYECKHU MaTepual, TPaMOTHO U IO CYIIECTBY M3J1araeT ero Ha
3aHATHSX M B X0JI¢ IPOMEKYTOYHOM aTTECTAIMH, HE IOy CKast
CYIIECTBEHHBIX HETOYHOCTECH.

OO0yyaromuiicst NpaBUIHLHO TPUMEHSET TEOPETHUECKUE TTOIOKEHUS TTPH
pEIIeHNN IPAKTHUECKUX 3a/1a4 MpodeCCHOHATHHON HAIPAaBIEHHOCTH
Pa3HOTO YPOBHSI CIIO)KHOCTH, BIaJieeT HEOOXOAMMBIMHU JJIsl 3TOTO
HaBBIKAMU M IPHEMaMH.

JlocTaTouHO XOPOIIIO OPHEHTUPYETCS B yUeOHOU U PO EeCCHOHATBHON

JUTEpaType.
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Banael/
Ixana

ECTS

Onenka nmo

AMCUUIIINHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHHsI 110 JUCHUIIIHHE

OneHka 1o JUCIUILIMHE BBICTABISIOTCS 00ydarolemMycs ¢ yuéTom
pEe3yJIbTAaTOB TEKYILEW 1 MPOMEKYTOUYHOM aTTECTALINY.
KomneTeHmmm, 3akperiéHable 3a JUCIUTLTNHON, COPMUPOBAHBI HA

YPOBHE — «XOPOIIHID».

67-50/
D,E

yIOBIIETBO-
purenbHo/

3a4TCHO

BeicraBisiercs o0yyaromemycs, €ciau OH 3HaeT Ha 6a30BOM ypOBHE
TEOPETUYECKUH U IPAKTUYECKUN MaTepual, JOIyCKaeT OTIEIbHbIE
OIIMOKH MIPH €0 M3JI0KEHUH Ha 3aHATUSAX U B XOJI€ IIPOMEKYTOYHON
aTTECTALIUH.

OOyuaromiuiics UCTIBITHIBACT ONpeIeIEHHbIE 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETHUYECKUX ITOJIO0KEHNUN ITPU PEILEHNUHN ITPAKTHYECKUX
3aja4 podeccroHalIbHOM HANPaBIEHHOCTH CTaHAAPTHOTO YPOBHS
CJIO’KHOCTH, BJIaIeeT HEOOXOUMBIMHU Ul 3TOr0 0a30BBIMU HAaBBIKAMH U
NpUEMaMU.

JleMOHCTpHUpYy€eT JOCTaTOUHBIM YpOBEHb 3HAHUS yU€OHOU IUTEpaTyphl
10 TUCLUIUIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISAIOTCS 00yYaoLEMycs C yUETOM
pe3yabTaTOB TEKYIIEH U POMEKYTOYHOU aTTECTALUH.

Komnerennuu, 3akperi€éHHble 3a AMCUUIIIIMHON, CPOPMUPOBAHbI HA

YPOBHE — «JIOCTATOYHBII.

49-0/
F,FX

HEY/IOBIIET-
BOPHTENBHO/

HE 3a4TCHO

BricraBnsiercst oOydaromemMycsi, €ClIi OH HE 3HaeT Ha 6a30BOM ypPOBHE
TEOPETHUECKUH U MPAKTUUECKUI MaTepuall, JOIycKaeT rpyoble omuoOKu
IIPH €T0 U3JI0KEHUU Ha 3aHATHAX U B XOA€E TPOMEXYTOYHON
aTTECTALINH.

OOyuaronuiicss HCIIBITBIBAET CEPbE3HBIE 3aTPYTHEHUS B IPUMEHEHUU
TEOPETUYECKHUX IOJIOKEHUN IIPH PEIIEHUU IPAKTUYECKUX 3a1a4
po¢eCCHOHATBHON HANIPABICHHOCTH CTAaHIapPTHOTO YPOBHS
CJIO’)KHOCTH, HE BJIaJI€€T HEOOXOIUMBIMU JIJIsl 3TOTO HABBIKAMU U
IPUEMAMH.

JleMoHCTpHUpyeT (pparMeHTapHbIE 3HaHUs y4eOHOU JINTEpaTypsl 110
JMCLIATUIMHE.

OreHKa 0 JUCHUILIMHE BBICTABIIAIOTCS 00y4aromeMycs ¢ y4ETOM

pe3yJIbTaTOB TEKYILEHW U MPOMEKYTOYHOM aTTECTALINY.
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Banasl/ | Onenka no | Kpurepum oneHkH pe3yibTaToOB 00y4eHHs 10 JMCHUIIIHHE

HIxkajga | AuCHUIIIAHE

ECTS

KOMHCTCHHI/II/I Ha YPOBHEC «,Z[OCT&TO‘IHI:I?I», SHKPCHJ'IéHHBIe 3a

JTUCITUTUIMHOM, HE COPMUPOBAHBI.

5.3 OuneHouHble cpeacTBa (MaTepuajbl) JIA TeKYIIEro KOHTPOJS YyCHeBaeMOCTH,

NMPOMEKYTOYHOM aTTeCTANUM 00yYAIOMIUXCS 110 TUCHUIIHHE

IIpumepHBbIe onpoCHI I KOJJIOKBHYMA
1) Kakx W3MEHWINCh OCHOBHbBIC LM M HalpapicHUs HHPOPMATU3ALUMK AapXHBHOIO Jeia Ha
COBPEMEHHOM 3Tarie 1o cpaBHeHHIO ¢ 1990-mMu rogaMu (Ha OCHOBE OTpAcieBBIX IPOrPaMM U IIaHOB)?
2) B uem mnpeumyiiecTBa OOIIEOTPACICBOrO MPOTPAMMHOIO OOECIICUCHUS M KAaKHE PE3yJIbTaThl
JOCTHTHYTHI B €ro pa3paboTKe U BHEIPCHUHU B apXUBHBIX YUpexaeHUsX Poccun?
3) PackpoiiTe Ha mprMepax OCHOBHbIC PUHIUITBI HH)OPMATHU3AIMH apXUBHOTO fea B PO.
4)Korga MallMHOYMTAEMbIC JOKYMEHTBI ObLIM O(QUIMANIBFHO BKIIOYEHBI B COCTAB TOCYIAPCTBEHHOIO
apXUBHOTO ¢donna
ctpanbl? Kakue npo0iemMbl apXMBOBEACHHSI MAIIMHOYUTAEMBIX JOKYMEHTOB O0CYKJAINCh YUEHBIMU B
1960-80-¢ roanr?
5)aiite OIIpe/IeIICHUE JOKYMEHTa Ha MAaIIMHHOM HOCHTEJIE. Ka-
KM€ CIIOpPBI BEIyTCsl YUEHbIE BOKPYT 3TOTO ONPEIEICHUs?
6)B uem crnennduka MalIMHOYNTAEMBIX IOKYMEHTOB KaK 0OBbEKTOB apXUBHOI'O XpaHEHUS?
7)Kakue CymiecTByIOT KOHLENIMHM MOCTOSIHHOTO XpPaHEHHs MAalIMHOYUTAeMbIX JIOKYMEHTOB B
3apyOexHoM apxuBoBefieHMH? KakoBbl cOCTaB JOKYMEHTOB M (DYHKIIMM apXUBOB 3JIEKTPOHHBIX
JIOKYMEHTOB 32 pyOeXoM (IIPUBEAUTE IPUMEPHI TAKUX XPAHUIIHUIL)?
8)KakoBbl crenuduyeckue (TEXHOJIOTUYECKUE) KPUTEPUU OSKCIEPTU3bl IEHHOCTU 3JIEKTPOHHBIX

JIOKYMEHTOB?

Tembl pedepaTos:

1. MexaHu3anusi 1 aBToMatusanus apxuBHoro aena B 1970-80-e¢ roasr B CCCP: texHM4Yeckoe,
MPOrpaMMHOE, JTUMHTBUCTUYECKOE OOECIeUCHHe, MPUMEHCHHE aBTOMATH3UPOBAHHBIX TEXHOJIOTHH B
ApXUBHOM JIeJIe.

2. Mexanuzaiys 1 aBToMaTu3anus apxuBHoro jaena B 1950-90-e roasr 3a pydexxom (Ha mpumepe

HECKOJIbKUX CTpaH).
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3. [IpoGnembr  aBTOMaTu3ammu apxuBHOro gnena 1950-80-x romax B OTEYECTBEHHOM

apXMBOBEIUYECKOU HAyKe.

4. CoBpeMeHHass HOpMATUBHO-TIpaBoBasi 6a3a MHPOpPMATHU3aLUU ApXUBHOTO Jena B Poccun.

5. Opranu3zanus nHGOpMaTHU3aIMu apXUBHOTO nena B PO Ha denepanbHOM ypoBHE B 1990-¢ —
2010 rozpl.

6. WNudopmarnzanus 1esTeIbHOCTH apXUBHOTO YUPEKACHUS: OPTaHU3AIMS U TPAKTHKA.

1. [{eHnTpbI-pazpabOTUUKHU POrpaMM JUIsl apXUBHON OTPACIIH.

8. [TpoGiembl uHpOpMATH3AIMK apXUBHOro nena Ha KoHrpeccax MCA u MeXIyHapOJHBIX

coBenanusax apxuBuctoB B 1950-2000-e rossl.

9. Baenpenue wHGOPMALMOHHBIX TEXHOJOTMHA B paboTy apxuWBa oOpraHu3aluu (Ha mpuMepe
KOHKPETHOT'O MUHUCTEPCTBA, BEAOMCTBA, yupexacaus) B 1960-1990-¢ roxsr.

10.  CoBpemeHHbIe MH(POPMALMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOTUH B oOnactu
KOMIUIEKTOBAHHUS aQpXUBOB U 3KCIIEPTU3bI LIEHHOCTH TJOKYMEHTOB (CpaBHEHUE HECKOJIBKUX apXHUBOB).
11.  CosBpemennble HH()OPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTMHM TEXHOJOTH B OOJACTH
ydeTa JOKYMEHTOB B apXMBE (CpaBHEHHE HECKOJIbKUX apXHUBOB).

12. CoBpemeHHble HH()OPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUM TEXHOJOIM B 00JacTtu
CO3/IaHusl ~ MH(POPMALMOHHO-TIOMCKOBBIX  apXMBHBIX  CIPAaBOYHUKOB  (OMHCEH,  KaTajoros,
MyTEBOAUTEIICH, yKa3aTellel U Jp.) — BO3MOKHO Ha MPUMEPE OJHOTO apXUBa UIH HECKOIBKUX
apXUBOB.

13. CoBpemeHHbIe HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHMM B 00JAacTH HCHOJIb30BAHUS
JOKYMEHTOB B apXuBe (CpaBHEHUE HECKOJIBKUX apXHUBOB).

14. Co3naHue 6aHKOB JaHHBIX HOPMATUBHOW U METOJUYECKON JOKYMEHTAIMHU B ApXUBHOM JeJIe.

15. DONEKTPOHHBbIE apXUBBI KaK YUYPEXKACHUS, OCYIIECTBISIOUINE JOJTOBPEMEHHOE XpaHEHHE
9JIEKTPOHHBIX JOKYMEHTOB, B HaIlIel CTpaHe U 3a pyOeKOM.

16. MexnyHapoaHble CTaHAApThl ONMCAHUS apXUBHBIX JOKYMEHTOB B ITOMCKOBBIX cucTemMax B 1990-e
n 2010-e roxer.

17. Co3nanue 6a3 JaHHBIX MO apXUBHBIM HUCTOpHUYECKUM HcTouyHUKaM B 2010-e roas! (McTropuueckas
nH(pOpMAaTHUKA U apXUBBI).

18.  HMudopmanmoHHbIe TEXHOJIOTHH B MyOINKALUU TOKYMEHTOB B apXUBaX.
19.  HMudopmannoHHbBIE TEXHOJIOTHH B PECTaBPAIlUN HCTOPHUECKUX JOKYMEHTOB.

20.  XpaHeHHe AIEKTPOHHBIX JOKYMEHTOB B OpraHM3aIlMy: HOPMATUBHAS M METOAMUYECKas Oa3a.



18

Tectbl

(3a4eT C OIEHKOM )
Bapuanr 1.
1. O6meoTpacieBoe MPOrpaMMHOE 00ECTICUeHIE apXUBOB 3TO —
A. equHBIE MTPaBHUIIa CO3[aHNUS MHPOPMAIIMOHHBIX PECYPCOB PErHOHA,
b. enuHbIe cTaHAAPTHI ONTUCAHUS APXUBHBIX JOKYMEHTOB;
B.oOmepoccuiickue kiaccu(ukaTopsl JOKYMEHTHOW HHPOPMALIUY;
I". mporpamMmbl WJIM KOMIUIEKCHI MPOTpaMM, MpEAHA3HAYEHHBIC U aBTOMATU3AIlUH OIpPEIeIICHHON

TEXHOJIOTHH B onpeﬂeneHHoﬁ KaTCTOPHUH apXUBHbBIX y‘lpe)I(,[[eHI/II;'I.

2. JIunrsuctuyeckoe odecreyeHre nH(MOpMaMOHHO-TIOMCKOBOW CUCTEMBI 3TO —

A. KOMILIEKC MTPUKIAIHBIX IPOrpamm;

b. cucrema ynpasieHus: 6azaMu JaHHBIX;

B. COBOKYNHOCTb UCKYCCTBEHHBIX HH(POPMALIMOHHO-TIOMCKOBBIX S3bIKOB U CPE/ICTB MIOMCKA;

I'. COBOKYIHOCTH MPOrpaMMHO-aNNapaTHBIX CPEACTB BBOIA, 00paOOTKU M XpaHEHUS WH(OPMALIUH.

3. OCHOBHBIM MPUHIIUTIOM UH(POPMATU3AIUH APXUBHOTO JIeJIa SIBISETCS MPUHITAIT :
A. co3aaHus pacupeeneHHbIX HHPOPMALIMOHHBIX PECYPCOB;
b.MonepHu3auy npuMeHseMbIX TEXHOJIOTHI U POrpaMMHOT0 00ecreueHM s,
B.BHEIpeHMs HCKITIOUNTENBHO MEKAPXUBHBIX HH()OPMALIMOHHO-TIOMCKOBBIX CUCTEM;

I'. mpeeMCTBEHHOCTH TPAAULMOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJOTUI MEXKIYy cO00il.

4. Bueapenue nH(GOPMAIMOHHBIX TEXHOJOTMH B MacimiTabax apXUBHOW OTpaciu peryiupyercs u
IUTAHUPYETCS COTJIACHO

A. ®enepanbHOMY 3aKOHY 00 « ApXUBHOM Jiesie B PDy;

b. apxuBHOMY 3aKOHOJATENbCTBY CyOBEKTOB (heaepanuu;

B.«OcHoBHBIM npaBuiiaM paboThl apXUBOB OpraHU3AIHIT»;

I'. «IIporpamme undopmaruzanun denepaabHOro apXUBHOTO areHTCTBAY;

5. OCHOBBI BHEJIPEHHSI aBTOMATH3MPOBAHHOTO ydeTa W CIPABOYHO-TMIOMCKOBBIX cpenacTB (AUIIC) B
MYHHUIUIAIBHBIX apXHWBaX 3aKPCIIJICHLL

A. B 3akoHe «O0 apxuBHOM Jietie B PDy;

b. apxuBHOM 3aKOHOJATENHCTBE CYyOBEKTOB (heAepalni;

B. «OcHOBHBIMU TTpaBUIIAMU PAOOTHI APXHBOB OPTaHU3ALUI;
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I'. «I[IpaBuiamu opraHu3alUui XpaHEHUs, KOMIUJIEKTOBaHHUSA, y4eTa U UCIIOIb30BaHUs JOKYMEHTOB AD

P® u npyrux apxuBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX U MyHULUIIAIbHBIX apXUBAX).

6. Enunas aBTOMaTH3UMpOBaHHAs OTpAcieBas CUCTEMa BHEIPEHA B apXUBHOM JieJie B 00JIaCTH
A. KOMIUIEKTOBaHMsI apXUBOB;

b. sxcnepTH3sl HEHHOCTH JOKYMEHTOB;

B. ydyera 10KyMeHTOB;

I'. ucrionp3oBanms JAOKYMCHTOB.

7. BHenpenue o01ieoTpacieBbIX IPOrpaMM B apXUBHOM JIEJI€ CIIOCOOCTBYET

A. MOJIepHHU3AIMU TEXHUUECKOT0 00ECIICYCHHS apXHBOB;

b. noBeimennto 3 PeKTUBHOCTH TIJIAHUPOBAHKS pabOYero BPEMEHH apXUBHCTA,

B. co3ganuio yHUKaIbHBIX HHPOPMAIIMOHHO-TIOMCKOBBIX PECYPCOB;

I'. waTerpanmun u yHuukanuu (GopMaTOB JAHHBIX M CO3JAHUI0 MEKAPXHUBHBIX WH(POPMAIIMOHHBIX

CUCTECM.

8. C nenbio co3anusi cTpaxoBoro ¢pouaa U GoH/a MOIH30BAHUS B apXUBaX MPUMEHSETCS
A. MyJTbTUMEIUNHBIE TEXHOJIOTHH;

b. unpopManMOHHO-TIONCKOBBIE CUCTEMBI;

B. ceTeBhIe TEXHOJIOTHH;

I'. TexHONOTHS OLIM(PpOBAHUS.

9. llenpro nHbOpMATH3AIIMK APXUBHOTO JI€JIa SBIISIECTCS:

A. ObecrnieueHre yIaaeHHOTO JJOCTYTA MOIb30BaTeei K HHPOPMAIIMOHHBIM pECypcaM apXHBOB;

b. I1oBbIlIeHNE TOYHOCTH U ONEPATUBHOCTH yueTa JOKYMEHTOB;

B. Co3manme parnmoHaJIbHOW CHCTEMBI KOMIUIEKTOBAHHS, XPAaHCHUS M TIOMCKa WHGOpMAIIN
ApxuBHoro ¢ponna PO ¢ nomoipo nHGOPMALMOHHBIX TEXHOJOTHUI;

I'. Bce BhilIEnEPEYUCIIEHHOE.

10. DnekTpoHHBIE TOKYMEHTHI BKJIIOUEHBI B cocTaB ApxuBHoro ¢onma PO

A. Ha ocHoBanum ¢enepansHoro 3akoHa «OO0 »smekTpoHHON mudpoBoi moamucu» Ne 1-d3 ot
10.01.2002

b. H a ocHoBanuu ¢enepanpHoro 3akoHa Poccuiickoit deaepannn «O06 apxuBHOM zaere B Poccuiickoit

Oenepanumn» Ne 125-D3 ot 22.10. 2004.
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B. Ha ocHoBanmm ¢denepanpHoro 3akoHa «O0 wmHbopmaiuu, WHPOPMAIMOHHBIX TEXHOJOTHUSX H
3amute nHGopmarmm» Ne 149- @3 ot 27.07.2006
I'. Ha ocHoBanuu (eaepaibHoro 3akoHa «O06 00s3aTeIbHOM SK3eMIUIIpe TOKYMEHTOB» Ne 77-D3 ot

29.12.1994

Bapuanr 2.

1. ba3za 1aHHBIX C IPUBEIECHHBIM HU)KE IIEPEUHEM MOJIEN B apXUBE UCIIOJIb3YETCS AJIA:
A. KoMmiekroBanus.

b. Yuera nokymeHTOB.

B. Iloucka 10KyMEHTOB U JOKYMEHTHON HHPOpMAIUH.

I'. KoHTpos UCIIOJIHEHUS 3a1IPOCOB.

IApXUB Hazsanue b/ [Tosst.
I"A TBepckoii obmactu «Pemennss m pacnopspkenus] — Panr yupexneHus
(mpumeHsieTcs KaJMHMHCKOTO  rOpOACKOTrO Bun noxymenra;
rakxe B apxuBax TromeHu wujcoeta H.A. 1980-91 rr.» Ne nokymenra;
TobGonbcka s Hauanpnas nara;
KaTaJoru3aluuu dboHm0B Koneunas nara;
MICIIOJIKOMOB T'OPCOBETOB) Copepxanue;
WH(GOPMUPOBAHUE TPaXIaH O I'eorpadus;
CO3JJaHHBIX UMU Otpacip;
MH()OPMAIMOHHBIX pecypcax HazBanue YUPEKICHUS, B
OTHOIIIEHUH KOTOPOTO TIPUHST
ITOKYMEHT;
®ony Ne;
Jemo Ne;
Omuce No;
Jluct Ne.

1. K mexxapXuBHBIM 0a3aM JTaHHBIX OTHOCSITCSI:

A. DneKkTpoHHBI Kartanor «ApxXUTeKTypa U rpagocTporeiabcTBO Mockbl, Cank-IletepOypra u
npuroponos» Ha caite PI'A HT/L;

b. ba3za nanHbIX «ONBITHO-KOHCTPYKTOpCcKas qokyMmeHTauus B PI'’A HTD»;

B. CD-ROM “IO.A. I'arapun» u ero ceteBast Bepcus Ha caiite PI'A HT/I;

I'. DnexTponnsiii myreBoauTens mo PI'A HT/I.
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3. K MmexxapxuBHBIM 0a3aM JJaHHBIM OTHOCSITCS

A. AunortupoBanHbIil peectp onuceir PI'’A BM®;

b. Onucey dponna Cubupckoro-renepan ryoepuaropa B I'A OMckoit o0nacrtu;

B. IIporpamma «Y4et apxuBHoro (ponmga» B ['ocapxuse Boponexckoi obmacTu;

I'. PeecTp yHUKaIBHBIX TOKYMEHTOB ApXxuBHOTO oHma PD.

4. NaTerpupoBaHHble 0a3bl JaHHBIX OTIMYAOTCS:

A. HanMuueM ONMUCAaHUM JOKYMEHTOB pa3HbIX (POH/IOB;

b. Hanmuuuem onuMcaHui TOKYMEHTOB Pa3HbIX 3I10X;

B. HanuuueM pa3HbIX ypoBHEH onucaHus (POHM, OUCH, 1E0 U JIp).

I'. HamuueM onucaHuM TOKYMEHTOB Pa3HbIX apXUB

5.YueTHbIe 0a3bl JAaHHBIX MPEAHAZHAYCHBI JIJIS
A. OCYIIECTBICHUS CTATUCTUYECKUX OTICPALIUA.
b. opranuzanuu sKcrnepTU3bl IEHHOCTH;

B. onpenenenus CpoKOB XpaHEHHS IOKyMEHTOB;

I'. noucka 10KyMeHTHOH HH(pOopMaIuy;

6. K aaMuHHMCTpaTUBHO-YNPaBICHUYECKUM 0a3aM JaHHBIX OTHOCSATCS:
A. B/l 10 y4eTy JOKyMEHTOB B apXHBE;

b. b/] o yueTy ncnosb30BaHus JOKYMEHTOB B apXUBE;

B. b/I «Karaior pemeHuii ropucrnoJKoMa» B TOPOJICKOM apXHBE;

I'. B/l mo BeIeHNIO MIAHOBO-OTYETHOM JJOKYMEHTAIMH B apXUBaX

7. K nn(opmMannoHHO-TTOUCKOBBIM 0a3aM JTaHHBIX OTHOCSITCS

A. B/] o yueTy TOKyMEHTOB B apXHBE;

b. B/] o y4ety ucnonab30BaHus JOKYMEHTOB B apXHBE;

B. B/l «Karanor pemienuii TopucnosikoMa» B TOPOJCKOM apXHUBE;

I. Bﬂ 110 BEJACHMIO IIJIAaHOBO-OTYETHOM JOKYMCHTAIIMU B apXUBax

8. baza 1aHHBIX CO CIEAYIOIUMU MOJISIMU SIBJISIETCS:
A. YyetHoi

b. NaTerpupoBaHHoOM.

B. AaMuHHCTpaTUBHO-YIIPaBIECHYECKOIA.

I'. IloTHOTEKCTOBOM.



22

ApXuB HazBanue 6a3billomns
IMTAaHHBIX
LHAOJIM «OO0IIeCTBEHHO- 1. HaummeHoBaHuWe OpraHU3aIUH;
nonuTU4eckue maptuy| 2. HampamneHue AesiTenbHOCTH ApPTHH;
U JBYKCHUS 3. Bua nmoxymenra;
4. 3aroioBOK JIOKYMEHTA;
5. Jlara moxymeHTa;
6. ITomHora TekcTa;
7. Crnocob BOCIIPOU3BEICHUS;
8. IlomIuHHOCTS;
9. Bpems mocTyIUICHHS B apXUB;
10. ITouckoBBIE TaHHEIE;
11. TekcThl yCcTaBOB U IIPOrpaMM HNapTUH.

9. baza maHHBIX CO CIIEIYIOIIUMHU MOJISIMU SIBIISETCS:
A. YuerHoit

b.ITonckoBoi.

B. AIMMHUCTpAaTUBHO-YIPABIEHUYECKOM.

I'. ITomHOTEKCTOBOIA.

ApXuB Hassanne bJ{ [Tons
LHXWJIK b/l o BoeHHOIUIEHHBIM| 1. DamMuius
(PTBA) rpaxnanaMm ['epmanun,2. Mms
SInonuu. Asctpun,|3. WM oTia;
Wranun, 4. Jlata poxaeHus
UlroxcemOypra, 5. Mecro poxaeHus;
Benrpuu, [Tonbmm 6. MecTo )KUTEThCTBA;
repuoja BTOpOI| /. Bepoucnorenanue;
MupoBoii BOWHBEI (1M0|8. CemelHoe MOJI0XKEeHHE;
¢douny ['YIIBN). 9. TIpodeccus;
10. BouHCKOE 3BaHUE;
11. BouHCKkast 4acTh;
12. MecTo IIJIEHEHHS;
13. Mecro conepxanus (Jlareps);
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14. Mecto 3ax0pOHEHUS.

10. ba3za naHHBIX CO CIAEAYIOMIUMHU MOJISIMU SBJISICTCS:
A. DJIEKTPOHHOMU OINHUCHIO

b. D5ekTpOHHBIM KaTaIoroM.

B. DnexTpoHHBIM yKa3aTenaeMm.

I". DneKTpOHHBIM MYyTEBOAUTEIIEM.

ApXUB HasBanue 0a3el nanHbix  |[lons OT4eTEl
['ocynapctB B/l «Metpuueckue kHUTH»(.Ye3. IlepeueHb METPUUYECKNX
€HHBII -c 1720 mo 1916 . 2.HaceneHHbIN TyHKT. KHUT o Jare,
ApXUB 3.1lepkoBb, MPUX0/1, COOOP. MECTOTUIOKEHUIO  MPHUXO/IA,
CBepUI0BCK 4.T'on 3anucu. LEPKBU.
oif obnacTH 5.Ne ponpa.
(I"'ACO) 6.Ne onucu.

7.Ne nema

8.Ne mucra.

6. YueOHo-MeToqUYeCKOEe M MHPOPMALIMOHHOE O0ecTeueHue TUCIUTINHBI
6.1 CnMcok HCTOYHHMKOB H JUTEPATYpPhI

Hcrounuku

OcHoBHBbIE

®enepanbHblil 3ak0H OT 22 okTs0ps 2004 1. Ne 125-03 "O6 apxuBHOM jnene B Poccuiickoit
®eneparun" B pen. 11.02.2013 r.//Cobpanue 3akoHoaarensctBa Poccuiickoit @enepannn. 2004. Ne
43. Cr. 4169. I'naBa 6. Cr. 5. Pexum J0CTyMa:
https://www.consultant.ru/document/cons_doc_LAW_1406/

[ToctanoBnenne [IpaBurensctBa Poccuiickoit ®enepanuu ot 15 mrons 2009r. Ne 477 «O6
YTBEPKACHUM TIPABUI JEIONPOU3BOJACTBA B (elAepalbHBIX OpPraHax HCIOIHUTEIBHON BIACTH
//Cobpanne 3akoHomarenbcTBa Poccuiickoit ®enepanuu. 2009. No25. Cr1.3060. Pexum mgoctyna:
https://base.garant.ru/195767/

[Toctanosnenue IlpaButennsctBa Poccuiickoit @eaepamnmu ot 7 ceHtsiops 2011 r. Ne 751 «O
BHeceHuU u3MeHeHu# B [IpaBuma nenonpousBoicTBa B (efepaibHBIX OpraHax UCIOIHUTETHHON
Biactu». Pexxum nocryna: https://archives.gov.ru/documents/order_gov751_2011.shtml

[Ipukaz Mwunkomcszu Poccun ot 02.09.2011 Ne 221 «O6 yTBepkaeHun TpeOOBaHHMN K
MH(POPMAIIMOHHBIM ~ CHCTEMaM  JJICKTPOHHOTO  JOKyMEHTOOOOpoTa  (QemepaabHbIX  OpPraHOB

HWCIOTHUTEIbHOM BJIaCTHU, YYHUTHIBAIOIIMWX B TOM YHUCIIC HGO6XO[[I/IMOCTB 06pa6OTKI/I noCcpeaACTBOM
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TAHHBIX CHCTEM CIy>keOHOW MH(opManuu orpaHudeHHoOro aoctymna» //Poccuiickas razera. N 261.
21.11.2011

Ioct 52292-2004. VYnupasnenue opraHu3aiuei. DNIEKTPOHHBII perjiiaMeHT
aIMUHUCTPATUBHOMN U city)eOHoi nesrenbHocTH. OcHoBHBIE onoxkeHus. C 1 utona 2005 . M., 2005.
Pexxum noctyna: https://docs.cntd.ru/document/1200038324

I'OCT P UCO 15489-1-2007 «CUBU . Yupasnenne nokymentamu. Oomue TpedoBanus». M.:
Crannaptundopm, 2007. Pexxum nocryna: https://docs.cntd.ru/document/1200049980

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMbl 3JEKTPOHHOTO JIOKYMEHTOOOOpOTA.
VYnpasnenue gokymenrtanueil. Mapopmaius, coxpansemasi B 3J€KTPOHHOM Buje. PekoMmeHganuu mno
00ECITIEYEeHNIO JIOCTOBEPHOCTH M HAJICKHOCTHY», YTBEPKACHHBIN Mpuka3zoM DenepaabHOro areHTCTBa
[0 TEXHUYECKOMY peryaupoBaHuto u merpojoruu ot 18.10.2011 Ne 466-ct. Pexum pocrtyna:
https://docs.cntd.ru/document/1200093863

I'OCT P 54989-2012/ISO/TR 18492:2005 «OGecneuenue AOITOBPEMEHHON COXPAaHHOCTH
AJIEKTPOHHBIX JIOKYMEHTOBY», YTBEPXKICHHBIH MpuKka3oM DenepaabHOro areHTCTBa M0 TEXHUYECKOMY
perynupoBaHuro U merpoisorun ot 17.09.2012 Ne  325-crt. Pexum  nmocryna:
https://docs.cntd.ru/document/1200096286

AHanu3 TporpaMMHBIX POAYKTOB, MPeAHA3HAYEHHBIX 1 HH()OPMATHU3alluK BHYTPUAPXUBHOM
JEeSTeIbHOCTH TOCYAapCTBEHHBIX M MyHUIIMIIAIIbHBIX apXUBOB: aHAIUT. 0030p B 2-X T. T. .1: Ananus...;
T. 2: CpaBHUTENBHBIN aHATU3... TaONHIIBI CPABHUTEIBHOTO aHalu3a / PyK. MPOEKTa, OTB. MCIOJH.
O0.}O. Omamesa; orB. ucnonn. H.A. Tkauenko; ucnondH. M.B. Tapacosa, M.JI. Haropnasa, JI./1.
Konopanos; BHUMJAI.— M., 2015— T.1: 157 c¢.; T. 2: 97 c¢. - Hen. B OLHTU mno
JOKYMEHTOBEIEHHI0 M apxuBHoMmy  geny  02.03.2016, Ne 269 Pexum  gocryna:
http://www.rusarchives.ru

Enunpiii mopsnok 3amoiHeHus moned EnuHON aBTOMaTH3MpOBaHHOW HMH(OPMAIIMOHHON
CUCTEMBI, COCTOSIIEH U3 MPOrPAMMHBIX KOMIUIEKCOB «ApPXUBHBIN (GoHI», «DOHIOBBIA KaTajaory,
«Uentpanbupiii  ¢poHAOBBIN  KaTanor»/O00 «Amant». M., 2014//OnybnukoBaHo Ha caiite
denepanbHOI apXUBHOM CiTy:K0bI PeskuMm moctyma: http://archives.ru

Konuenmus nnpopmatuzanun apxuBHoro nena // Bectnuk apxmBucrta.1996. N 1. C. 60-82.
http://portal.rusarchives.ru

[Mporpamma wHpopMaTnzanuu DenepalbHOTO apXUBHOTO AareHTCTBA W TOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//OnyOnukoBaHo Ha caiite «ApxuBbsl Poccum», paszgen «Mupopmatuzanus». Pexxum nocryma:
www.rusarchives.ru

[Tporpamma uHpoOpMaTuzaimu apxusHoro geina Poccun (1997-2000) // BecTHHK apXuBHUCTA.

1996. N 6. C. 55-65. Pexxum moctyma: http://portal.rusarchives.ru


http://www.rusarchives.ru/
http://archives.ru/
http://portal.rusarchives.ru/
http://www.rusarchives.ru/
http://portal.rusarchives.ru/
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[TpaBuia opraHu3anuy XpaHeHUs] KOMIUIEKTOBaHMS, Y4eTa U UCIIOJIb30BaHUs JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHMIMIIAJIbHBIX apXUBaX, My3esX,
oubnmorekax, opranmzamusx PAH. M., 2007. IIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13, 5. 16, 5.17.
Pexxum moctyna: https://archives.gov.ru/documents/rules/pravila-2020.shtml
JlonmosHuTEIbHBbIE

PJ1 50-524-84 «Ilopsimok XpaHEeHHUs TOKYMEHTOB Ha MAIIMHHBIX HOcHTEsiX». M, 1985. Pexxum
noctyna: https://docs.cntd.ru/document/464688751

I'OCT 6.10.4-84. «YHudumpoBaHHble CUCTEMbl AOKyMeHTanuu. Ilpumanue ropuandecKou
CHJIBl JIOKyMEHTaM Ha MAIIMHHOM HOCUTENIe W MallMHOTpaMMe, CO37aBa€MbIM CpEeACTBaMHU
BBIUUCIIUTENIbHOM TeXHUKUY. M, 1985. Pexxum noctyma: https://docs.cntd.ru/document/9010879

['OCT 28388-89. «Cucremsr 00paboTku nHpopmanuu. JIOKyMeHTbI Ha MATHUTHBIX HOCHUTEISAX
JTAHHBIX. [opsnok BBINOJIHEHUS U oOpaleHus . Pexum J0CTyMa:
https://docs.cntd.ru/document/1200008208

ApXuBOBETYECKHE M JIOKyMEHTOBEQYeCKHe  (pyHKIMOHANbHBIE  TpeOOBaHHSA K
MH(POPMAIIMOHHBIM CHCTEMaM, OOECIEeUMBAIONIMM AJIEKTPOHHBIA JOKYMEHTOOOOPOT B Iporecce
BHYTPEHHEH NEATEIbHOCTH (eiepabHbIX OPraHOB HCMOJHUTENbHON Biractu. Otuer mo HUP. M.:
BHUMIAL, 2013. //OnybnukoBaHo Ha caiite «ApxuBsl Poccumy. Pexum nmocrymna:
http://www.rusarchives.ru

Meronuyeckue peKOMEHAALNH IO AJIEKTPOHHOMY KONHWPOBAHMIO APXUBHBIX JOKYMEHTOB U
yIpaBJIEHUIO MOJy4YeHHbIM HH(popManuoHHbIM MaccuBoMm/ HO.FOmameBa. Pocapxus, BHUMJIA/L,
2012. Pexum moctyma: http://archives.ru

PekoMeHpanmm 1o KOMIUIEKTOBAHHIO, YYETy M OpraHHU3allMd XpaHEHHUS 3JIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranumszauuid. M.: BHUNJIAJL, 2013//Ony6nrkoBaHo Ha caiite
«Apxubl Poccum». Pexxum moctyna: http://www.rusarchives.ru

PexoMeHanMum 1o KOMIUIEKTOBAHHIO, YYETYy M OpraHHU3allMM XpPAHEHWS JJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX M MyHULHNAIbHbIX apxuBax M.: BHUUJIA/,
2013//Ony6imkoBano Ha caiite « ApxuBsl Poccum». Pexxum noctyma: http://www.rusarchives.ru
CocraBieHrne apXUBHBIX OMHUCEH B 3JEKTPOHHOH (GopMe M MX HHTErpanus B HHGPOPMALMOHHYIO
UHOPACTPYKTYPY TOCYAAPCTBEHHBIX W  MYHHUIMIAIBHBIX  apXHBOB. M.. BHHMMNIAL,
2013//Ony6imkoBano Ha caiite « ApxuBsl Poccum». Pexxum mpoctyma: http://www.rusarchives.ru

CpaBHuUTENbHBIN aHanu3 @QopmaToB (HalIOB 3JIEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO
(monroBpemenHoro) xpa”enwmsi». Ortuer om HUP. M.: PITY, 2013 //OnyOGnukoBaHo Ha caiiTe
«Apxubl Poccum». Pexxum moctyna: http://www.rusarchives
Ananutnueckuil 0030p «M3yueHue omnbiTa MpeACTaBICHUS] CUCTEMbl HAYyYHO-CIIPABOYHOIO ammapara

rOCYJIapCTBEHHBIX M MYHHIIMIAIbHBIX apXuBOB Poccuiickoit ®denepannu B cetu MuTepHer». M:


http://www.rusarchives.ru/
http://archives.ru/
http://www.rusarchives.ru/
http://www.rusarchives.ru/
http://www.rusarchives.ru/
http://www.rusarchives/
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BHUNIAL, 2014. /Ony6nukoBano Ha caiite denepaabHOTO apXUBHOTO areHTCTBa. Pexum gocryma:
http://archives.ru

V3y4yeHne THIOJIOTHUH U SBOJIOIUN UCTOPUIECKUX (OPM apXHBHOU YUETHOW TOKYMECHTAIUU H
BO3MOKHOCTH WX TIpeJCTaBlIeHHus B djekTpoHHOU cpene. M: BHUNIA, 2014. /Onyb6aukoBaHo Ha
caiite degepanbHOr0 apXUBHOTO areHTcTBa. PeskuMm mocryna: http://archives.ru

OyHKIMOHANBHBIE TpeOOBaHWs K WHMOOPMAIMOHHBIM CHUCTEMaM AapXUBOB JJIEKTPOHHBIX
IoKyMeHTOB opranuzanuidi. M:Pocapxus, BHUNIA /. 2014 //Ony6nukoBano Ha caiite @enepaabHOro

apXMBHOI0 areHTcTBa. Pexxum pocrtyma: http://archives.ru

Jlureparypa
OcHoBHas

AdanacbeBa JLII. S may Ha 3aHATUS MO aBTOMATU3MPOBAHHBIM APXUBHBIM TEXHOJIOTHSM.
Y4eOHO-MEeTOAUUECKUH MOZYJIb. M.: PITY, 2005. Pexum JIOCTyIa:
https://elibrary.ru/item.asp?id=18729690

AdanacbeBa JLIIL Onexrponnbii HCA apxwBOB: HOBBIA d3Tam B pa3BuTHH //
HenonpousBoactBo. 2013. Ne 1. C. 85-97. Pexxum moctyma: https://www.top-personal.ru, Ne 2.
https://www.top-personal.ru

Kucenes M.H. ApxuBHble MHQOpPMAIMOHHbIE TEXHOJOTMU Ha coBpeMeHHOM »HTame / M.H.
Kucenes // OreuectBennsie apxuBbl. — 2008. — Ne 4. — C. 24-31. Pexum pgocryna:
https://elibrary.ru/item.asp?id=11018391

Tuxonos B.U. IIpumeHeHne TpaJuIIMOHHBIX METOAOB B JKCIIEPTH3€ LIEHHOCTH JIEKTPOHHBIX
nokymenToB / B.M. Tuxonos // OteuectBennbie apxuBbl. — 2009. — Ne 3. — C. 37-47. Pexum
noctyna: https://elibrary.ru/item.asp?id=12936127

TuxonoB B.M. 3agaun apXMBHOTO XpaHEHUs 3JIEKTPOHHBIX JTOKyMEHTOB: u3 onbiTa LIAJIOHM /
B.U. TuxonoB // OteuectBennsle apxuBbl. — 2010. — Ne 3. — C. 51-60. Pexxum nocrymna:

https://elibrary.ru/item.asp?id=14567801

JomonHuTteabHas

Anuckuna E.B. MHpopManmoHHbIe TEXHOJIOTUH — OOECHEUEHHIO COXPAaHHOCTH JIOKYMEHTOB
['AP®// OteuectBennsnie apxuBbl. 2013. Ne 1. C. 37-39. https://elibrary.ru/pxqgyjh

Antonenko B.B. KowmmiektoBanue apXuBHBIX YyupexaeHH Adnraiickoro Kkpas ¢orto-
JTOKYMEHTaMHu B 3JIeKTpoHHON (opme // OteuectBenHble apxuBbl. — 2009. — Ne 6. — C. 46-48.

Pexxum noctyna: https://elibrary.ru/item.asp?id=12941973
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lNankuna E.B. CoBpemenHbie uHGOpPMAIMOHHBIC TEXHOJOTUU JII ONTHUMHU3AIMH PaOOTHI
KOHTPOJIBHO-KIUMaTHUECKO# cirykOb1 ["ocapxuBa Tynbckoit ob6nactu / OTedecTBEHHBIE apXHUBBI. —
2013. — Ne 5. — C. 26-29. Pexxum noctyna: https://elibrary.ru/item.asp?id=20271794

I'yzanoB E.JI. «Co3ganue eauHOro HHQOPMAIMOHHOTO pecypca — MPUOPUTETHOE

HanpaBieHue». // OreuectBeHHble apxuBbl. — 2013. — Ne 2. — C. 78-83. Pexxum pocryma:
https://elibrary.ru/item.asp?id=18908083

HpoxoB C.B. Pexomenmaimun MCA mno paboTe C 3JEKTPOHHBIMH JIOKYMEHTaMH ISt
apxuBUCTOB opranu3anuii / OreuectBeHHbie apxuBbl. — 2010. — Ne 3. — C. 65—73. Pesxxum pocryna:
https://elibrary.ru/item.asp?id=14567803

«3amava CEerofHSIIHETO AHSA — KOMITBIOTEPU3AIUS BCEX NMPUBBIYHBIX APXUBHBIX MPOIECCOBY.
Nurtepsrio C.B. Muponenko u O.H. Konsinosoit k 90-netuto ['ocyaapcrBernHoro apxuba Poccuiickoi
@Oenepaunu //  OrtedectBenHble apxuBbl. — 2010. Ne 5. - C. 90-95 Pexum pgocrymna:
https://elibrary.ru/item.asp?id=15189614

Kuuurmaa C.C.  ABromaru3uwpoBaHHas  WHQPOPMAIMOHHO-TIONCKOBAas  CHCTEMa

CBep10BCKO# 061acTh 110 apXUBHBIM ToKyMeHTaM // OteyectBeHHbIe apxuBbl.— 2016.— Ne 6.— C. 40-
42. Pexxum noctyna: https://elibrary.ru/item.asp?id=27346074

Kypuep A.E. Huadopmanmonnas cuctema ydera ApxuBHoro ¢onma POD: moaxomsl K
peammzanun// Bectauk apxuBucta. — 2014, — Ne 3. — C. 37-43. Omy0OiMKOBaHO 4acTHYHO. Pexum
noctyna: http://www.vestarchive.ru

Jlepuenko JI.JI. OGecriedeHne COXpPaHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB B HAllMOHAJIHLHOM
apxuse CIHA // Bectnuk apxuBucta. — 2013. — Ne 4 — C. 212-223. Pexxum pnocrymna:
http://www.vestarchive.ru

JleonoB A.B., barypun IO.M. 3D- 10oKyMeHT — HOBBIH THUI HAyYHO-TEXHUYECKOH

noxymentarun// Tam xxe. C. 192-205. Pesxum nocryma: http://www.vestarchive.ru

Kynpuna JI.P. [Ipumenenue uHpopmannoHHbIX TexHonoruit B Hapo-domuHckoM pailoHHOM
apxuBe // OrtedyectBeHHsle apxuBel. — 2007. — Ne 5. — C. 85-88. Pexum pnocryma:
https://elibrary.ru/iancwt

Csao Ilroxyosi. VYnpaBieHue 3JIEKTPOHHBIMH JOKyMeHTamMu B Kwurae: cocrosHue u
nepcnektuBsl // OteuectBeHHble apxuBbl. — 2010. — Ne 6. — C. 59-64. Pexum nocryna:
https://rusneb.ru/catalog/000202_000005_944528/

Tepexuna T.A. ba3za mannbpix «['eneanorus» B Ucropmueckom apxmBe Omckoi oGmactu //

OteuectBennbie  apxuBbl. — 2010 — Ne 6. — C. 124-125. Pexum pgoctyma:

https://elibrary.ru/item.asp?id=15281621
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Vaesaunkuit K.b. Equnas apxuBHO-uH(OpMaImonHas cpena B KOHTEKCTe WH(pOpMaTH3auu
obmectBa // OredectBennnle apxuBbl. — 2009. — Ne 3. — C. 31-37. Pexum pgocryma:
https://elibrary.ru/item.asp?id=12936126

®ponora E.B. Dnekrponnsiit apxuB TromeHckol oosactu / OtedectBeHHbie apxuBbl. — 2009.
— Ne 6. — C. 43-46. Pexxum noctyna: https://elibrary.ru/kxflhn

HlapanoBa M.JI. M3 omeita PIAHTJ mo pecraBpaiuu W300pa3sHTENbHBIX apXUBHBIX
matepuanoB // Bectnuk apxuBucra. — 2010. — Ne 4. — C. 55-63. Pexum nocrymna:
http://www.vestarchive.ru

FOmamesa 10.10. Undopmaruzanus apxuBHoro aena B Poccuiickoir denepanuu (1991-2015
rr.). Hay4nsle nccrienoBanusi B 00JIacTH MpUMEHEHHsS] HHQOPMAIIMOHHBIX TEXHOJIOTHI: MOHOTpadus:
pPEeKOMEHI0BaHO K medaT pemenneMm Yuenoro copera BHUUJIA/L / FO.1O. FOmamesa. M.; bepnun:
JHupexkr-Menua, 2016. 355 c. Pexxum nocryma: http://www.hist.msu.ru

IOmameBa 1O.}O.  llentpanbHblii (OHIOBBIM KaTajor: HICOJOTHS CHUCTEMbl W aHAJIN3
pe3yabTaToOB MepBOro rojaa GpyHkunonuposanus / Bectauk apxuBucra. — 2013, — Ne 2 — C. 175-

191. Ony6nukoBaHo yacTuuHO: Pesxxum moctyna: http://www.vestarchive.ru

6.2 Ilepeyenn pecypcoB HH(pOPMALHOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTEpHET».

HarnronaneHas siekrponnas oudmuorexka (HOB) www.rusneb.ru
ELibrary.ru Hayunas anektponHas Oubinorexa Www.elibrary.ru
DOnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press
Pro Quest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [[Topran denepanbHOil apXUBHON CITYKOBI|; [ DNEKTPOHHBIN pecypc| — DIEKTPOH,
naH. — M., [2001]. — Pexum goctyna: www.rusarchives.ru

Bcepoccuiickuii HayuyHO-UCCIEI0BATEIbCKUI HHCTUTYT JOKYMEHTOBEICHUS U apXUBHOTO Jeia
(BHUUIAJ) [Dnextponnsiii pecypc] / BHUUMIAJ] — Dnextpon. man. — M., [2001]. — Pexum
nocrymna: www.vniidad.ru

EDOU.RU [OnexktponHsIil pecypc]: LleHTp KoMneTeHInu o BOIpocaM JOKYMEH-TallMOHHOTO
obecrieueHrs YIpaBJICHUsS W apXUBHOTO Jeia. — ONeKTpoH. maH. — [M.], cop. 2013. — Pexum

nocryma: http:// www.edou.ru
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Apxussl benapycu [DnekTpoHHbIii pecypc] — Dnekrpon. gan. — M., [2006-2013]. — Pexum
nocryma: http://archives.gov.by

INocynapcrBennslii apxuB Poccuiickoit deneparuu [IaeKTpoHHBIN pecypc]: DIeKTpOoH. AaH. —
[b.m., 2012]. — Pexxum noctyma: http:// www.statearchive.ru

Poccuiickuil ToCy1apCTBEHHBI apXWB HAYYHO-TEXHUYECKOM HOKYMEHTAIUU [DJIEKT-POHHBIN

pecypc]. — Dnekrpon. gaH. — [b.m.], cop. 2002—2013. — Pexxum poctyna: http://rgantd.ru

6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX H HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Hoctym k mpodeccrnoHanbHbIM 0a3aM MaHHBIX: https:/liber.rsuh.ru/ru/bases
[TpodeccrnoHabHBIC MOJTHOTEKCTOBBIC 03Bl TAaHHBIX:

HanunonaneHast snextponnas 6ubnmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast snektponnas 6ubanoreka www.elibrary.ru
Onekrponnas oudianoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR
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WHdopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc

2. Tapanr

7. MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JTUCIUIINHBI
Hns oOecrieueHus IMUCIUIUINHEI HCTIOB3YyETCS MaTepHalbHO-TEXHUYECKas 0aza
00pa30BaTENBHOTO YUPESKICHUS: y4eOHbIe ayAUTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM

AJI JEMOHCTpaliun y‘-IC6HBIX MaTCpHraJIoB.

CocraB mporpaMMHOT0 00€CTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

4. Adobe Master Collection
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5. AutoCAD

6. Archicad

7. SPSS Statisctics
8. OC «Anbt O6Gpa3zoBaHUE»
9. Visual Studio

10. Adobe Creative Cloud

8. O0ecneueHne 00pa3oBaTEIbLHOIO MpoLecca JJIsl JTUIl ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMH
310POBbSI U MHBAJTUI0B

B X04€ pfar3allui AWCHHUILUIMHBI HCHOJB3YIOTCA CICAYIOIIUC JOIMOJHUTCIBHBIC MCETOAbL
0o0ydYeHUs, TEKYIIEro KOHTPOJISI YCIEBAEMOCTH W TPOMEXKYTOUYHOW aTTECTAlMH OOYYArOIIMXCS B
3aBHUCHUMOCTH OT UX UHIUBUAYAIbHBIX OCOOEHHOCTEH:

® ISl CIICTIBIX U CHAOOBUIANIMX: JIEKIUU OGOPMISIOTCS B BUAE JJIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TOMONIBI0 KOMIBIOTEPA CO CIEUUATM3UPOBAHHBIM TMPOTPAMMHBIM OOECIIEUEHUEM;
MMCbMEHHBIC 3aJ]aHMsl BBIMOJTHSIOTCS HAa KOMIBIOTEPE CO CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM
O6€CH€‘~I€HI/I€M HJIK MOTryT OBITH 3aMEHEHBI YCTHBIM OTBCTOM; oOecrieunBaeTcs HHIUWBUIYaAJIbHOC
paBHOMepHOe ocBerieHue He MeHee 300 JrOKC; ISl BBIMOJTHEHHUS 3aJaHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TAaKXKE€ HCIOIB30BaHUE COOCTBEHHBIX
YBEJIMYUBAIONIUX YCTPONUCTB; MUCbMEHHBIE 3aaHusi OPOPMIIIIOTCS YBETUYEHHBIM HIPU(TOM; SK3aMEH
1 3a4€T NMPOBOJATCS B YCTHOM (pOpME MM BBIMIOJIHSAIOTCS B MUCbMEHHOM (pOpMeE Ha KOMIIBIOTEPE.

® I TIIyXHUuX MU cna600ﬂmmamnx: JICKIITUHU Oq)OpMJ'ISII-OTCﬂ B BHUAC JJICKTPOHHOT'O AOKYMCHTA,
b0  MPENOCTaBISETCS  3BYKOYCHJIMBAIOIIAs — amnmaparypa HWHIWBUIYAIbHOTO  TOJIb30BAHUS;
MMCbMEHHBIC 3aJ]JaHUSl BBINOJHSIOTCS HAa KOMIIBIOTEPE B MHUCHMEHHOH Qopme; sk3aMeH H 3a4éT
MIPOBOAATCS B MUCbMEHHOM (JOopME Ha KOMITBIOTEPE; BO3MOKHO MPOBEIeHUE B (JOPME TECTUPOBAHMSL.

® I JIUL ¢ HAPYUWICHUAMU OIIOPHO-ABUIAaTCIBHOI'O amIiapara:. JICKIHUU O(l)OpMJ'IHIOTCSI B BHUIC
3JEKTPOHHOTO JIOKYMEHTA, JOCTYMHOTO C TIOMOIIbI0 KOMIIBIOTEPA CO CHEHUATU3UPOBAHHBIM
IIporpaMMHBIM O6€CH€LI€HI/IGM; IMUCbMCHHBIC 3aJlaHUs  BBIIIOJIHAIOTCA Ha  KOMIIBIOTEPE co
CHeIHaTM3UPOBAHHBIM MPOTPAMMHBIM OOecIIeueHUEM; 3K3aMeH U 3a4€T MPOBOASTCS B YCTHOM (hopme
WJIH BBITIONIHSIOTCS B MMCEMEHHOU (popMe Ha KOMIIBIOTEpE.

[Tpu HEOOXOMUMOCTH MPENyCMATPUBACTCS YBEIHUCHNE BPEMEHHU IS TTOJITOTOBKH OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOUHOM aTTeCTaluu AJisi OOydarolUXCSl yCTaHABIUBAETCS C
y4€TOM MX MHIMBUIYaJbHBIX MCUX0(U3NUECKUX ocoOeHHocTel. [IpoMexxyTouHas artectalus MOXKET
MMPOBOAUTHECA B HCCKOJILKO OTAIlOB.

IIpu mpoBenaeHWH TPOLEAYPHl OLEHHBAHUS pPE3YJIbTaTOB OOy4YeHHS IpeayCcMaTphBaeTCs

HCIIOJIb30BAHUC TEXHUYECKUX CPCACTB, HGO6XOI[I/IMBIX B CBsA3H C MHIWBUAYAJIbHBIMU 0COOECHHOCTIMU
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oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCHUTETOM, WIH MOTYT
MCTIOJIb30BaThCsl COOCTBEHHBIE TEXHUUYECKUE CPEICTBA.

[IpoBenenue mporeaypsl OLEHUBAHUS PE3YIBTATOB OOYUYCHHSI JOMYCKACTCS C HMCIIOJIb30BAHUEM
JMCTaHITMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA.

ObecneunBaeTcss A0CTyNl K HMH(POPMAIIMOHHBIM W OuOIMorpaduyueckuM pecypcam B CETH
WNuTepHeT 1 Kaxaoro odydaromierocs B (hopMax, aJlaliTHPOBAHHBIX K OTPAHHYEHUSIM UX 3[IOPOBBS U
BOCHIpUSATHS WH(OPMALIUH:

eIl CIENBIX W CIA0OBUISIIUX: B TIEYaTHOM QopMe yBeNIWYeHHBIM HIpudToM, B (opme
AJIEKTPOHHOTO JIOKYMEHTa, B (hopMme ayanodaiina.

® JIJIs TIIYXUX U CJIA0OCIBIIAIINX: B IEYaTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIs1 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-/IBUIAaTEIbHOTO armapara: B Ie4aTHoil gopme, B

(dhopMe AIEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

Y4eOHble ayIUTOpUU AJIi BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENbHON paboThl, HaydyHas
OnOIMoTeka W WHBIC TOMEIICHHS IS OOYYEeHHS OCHAIIEHBI CIHEIHAIBHBIM O0OpPYIOBaHHEM U
Y4eOHBIMH MECTaMH C TEXHUYCCKHMH CPEJICTBAMU OOYUCHUS:

® ISl CIIENBIX U CJIa0OBUISAIIMX: YCTPOWCTBOM JJIsi CKAHUPOBAHMS M UTeHUs ¢ Kamepoir SARA
CE; nmucruteem bpaiina PAC Mate 20; npuatrepom bpaitis EmBraille ViewPlus;

oISl TIYXUX M CcIa0OCHBIIIANINX: aBTOMAaTH3WPOBAHHBIM pPa0OYUM MECTOM Ui JOJEH C
HapylUICHHEM CIyXa U cIab0CHbIIIANINX; aKyCTUYECKII YCUITUTEIh H KOJIOHKH;

o uisi OOyYaroOIMXCs C HapYHICHUSMH OIMOPHO-IBUTATENFHOTO ammapaTa: TepeIBUKHBIMHU,
perynupyeMbiMu spronomudeckumu napramu CH-1; KOMIOBIOTEpPHON TEXHUKOH €O CHEIHalbHBIM

IporpaMMHbIM obOecrieueHUEM.

9. Metoanyeckue MaTepHAJIbI

9.1 Inanbl ceMUHAPCKUX/ MPAKTHYECKHUX/ JTJA0OPATOPHBIX 3aHATHIA

Tema 1. OcHOBHBIE 0OBEKTHI aBTOMATHU3AIIMN 0a3bl TAHHBIX B ApXHUBHOM JIEJIE.
Coznanmne snekrponHon apxuBHo# onrick B CYBJ] FoxPRO for Windows.

KOHTpOJIBHBIe BOIIPOCHI:

1. HazoBure 3tans! coznanus AUIIC. KakoBa posib apXMBHUCTa HA KaXA0M U3 TAoB?
2 HazoBute n3BecTHBIC BaM MOJIENH (CTPYKTYPHI) TaHHBIX?

3. B yem npeuMymiecTBa M1 HEJOCTATKHU PEISITUOHHON MOJEIN JaHHBIX ?

4 KakoBa meronuka noucka uadopmarun B AUTIC?
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5. Kakum o6pazom obiierdaercsi Tpya COCTAaBUTENS JIEKTPOHHON OIMHMCH 0 CPABHEHHIO C
TpaAUIIMOHHON ?
6. B d4em npenmymiecTBa 3JEKTPOHHOW OIUCH IIepel TPAJAULMOHHOM C TOYKHM 3pEHUS

METOAMKHU Moucka nadopmauu?

Tema 2. CocraBiieHHE YYETHBIX JOKYMEHTOB M CO3[IaHUE IaclopTa apXWBa C IOMOIIbIO
00mIe0TpacIeBbIX TporpaMM «ApXuBHBINA (HOHI» 1 « DOHIOBBIN KAaTaIOT».

KoHTpobHbIE BONIPOCHI:

1. IloueMy MMEHHO y4eT AOKYMEHTOB CTajl OJHHMM M3 IIE€PBOOYEPEIHBIX HaIpPaBICHUHN
KOMIIBIOTEPU3ALIUU apXUBHOTO Jieia’?

2. B yem Ba)XHOCTh PUMEHEHUS OOIIEOTPACTICBBIX (THUIMOBBIX) 0a3 JAHHBIX JJIS BEICHUS
yueTa JOKyMeHTOB ApXUBHOTO (poHaa PO?

3. KakoBbl npenMyInecTsa aBTOMaTU3UPOBAHHBIX CUCTEM ydeTa Iepej TpaIuLUOHHBIMU
YYETHBIMH CIIPaBOUYHUKAMHU?

4. HazoBure ocnoBHble ¢ynkuun AUIIC «ApxuHbli GoHI» W «DOHIOBBIN KaTajor

cyonekrTa denepaunny.

5. Kak CTPOUTCA AaBTOMATU3HWPOBAHHAA CHUCTEMA LCHTPAIN30BAHHOIO Y4€Ta AOKYMCHTOB

ApxuBHoro ¢ponna PO?

Tema 3. Co3gaHue y4eTHBIX JOKYMEHTOB apXMBa M NAclopTa apXuBa ¢ MOMOIIBIO IIPOrPaMMBI
«Yuer apxuBHOTO HOHIAY.

KoHTpoJIbHBIE BOITPOCHL:

1. B uem cxoactBo u paznuune (QyHKIMA nporpamMm «ApXHBHBIH (QoHA» M «YueT
apXuBHOTO (QoHAA»?

2. Kakue yderHble JOKyMeHThl Bbl MOXeTe MOJydHUTh B Ka4€CTBE OTYETOB C IMOMOIIBIO
nporpaMM «ApXuBHBIA GOHI» U «YUET apXUBHOTO (OHIa»?

3. KakoBbI TOCTOMHCTBA U HEIOCTATKHM KaXKIAOW M3 MIPOrPaMM C TOUKH 3PEHMSI apXUBHUCTA,
HCIOJIB3YIOLIETO UX Ul OpraHU3aliy aBTOMaTU3UPOBAHHOIO yUeTa B apXUBE?

4, Kaxue paznenst Jlucta ¢ponmga Bam He y1aaoch COCTaBUTh B JAHHOM peKUME?

Ipaxmuuyeckoe 3adanue
KoHTponbHbIE BONIPOCHI:
1. KakoBa nocieoBaTeIbHOCTh BHECEHUS U3MEHEHUHN B YUETHBIC

JIaHHBIE TOCIIe COXpaHEHUs nacnopTa apxusa? Yem BbI3BaHa 3Ta
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IIOCJIENOBATEIILHOCTE ?

Tema 4. upOpMarimOHHO-TTOMCKOBBIE (DYHKIIMH TPOTPAMMBI

«ApxuBHBIN HOHI.

KoHTposbHbIE BOIPOCHI:

1. Ha xakom ypoBHe ocymectisercss omnucanue uHpopmamuun B AWIIC mporpammel
«ApxuBHBIH HOHIY, BepcHs 27?

2. Kakue BO3MOXHOCTH Ul IOMCKA MH(DOPMAIIUK ITPEJOCTaBIIAET 3Ta porpaMma?

3. B uem gocTonHCTBA M HEAOCTATKHU IIporpaMMhbl Kak IIOMCKOBOI CUCTEMBI?

Tema 5. [lyreBogutens mo PI'AJIN.

KOHTpOJIBHBIG BOITIPOCHKI:

1. KakoBa meronka noucka HH(GOpMaIuK 1o 31eKTpOHHOMY myTeBoauTento no PITAJIN?
2. B uem 1ocToMHCTBA M HEIOCTATKU 3JEKTPOHHOTO IyTeBoauTens no PIAJIN?
3. B uem cx0acTBO M pazinyue 3JIEKTPOHHOTO IyTEBOUTENS, (POPMHUPYEMOIO C TIOMOIIbIO

nporpammbl AD, u 31eKTpoHHOro myreBogutens no PI'AJIN?

9.2 MeTtoanyecKue peKOMeHAAMH MO MOAT0TOBKe MMCbMEHHbIX padoT

[TucbmenHast KoHTponbHast pabota (pedepar) mnpenctaBiseT coOOi pe3ynbTaT H3y4EHHUs
UCTOYHUKOB U JIMTEpaTyphl MO OJHOW M3 mpolieM HH(OpMaTH3alMK apXUBHOTO Jena. Tembl
KOHTPOJIBHBIX padoT c(HOpMyJIUPOBAHBI TAKMM 00pa3oM, YTO HEOOXOIUMO U3yUYEHHE HOPMATHBHBIX U
METOJIMYECKUX MaTEpUaJIOB, JUTEPATYphl, OTpaXKarolleld OMbIT PadOThl OAHOIO WM HECKOJIbKHX
apXMBHBIX YyupexaeHuil. Pabota JoDKHA COCTOSTH W3 BBEJACHMS, TEMAaTHUYECKUX pPa3JIeNoB,
3aKJIIOUYEHUs], CIIHMCKA MCIOJIb30BAaHHBIX HCTOYHUKOB U JIUTEpaTypbl. Bo BBeleHMM pacKpblBaeTCs
aKTyaJIbHOCTh MPOOJIEMBI, OMPENENAIOTCS 1IeJib U 3aJayd paldoThl, JAETCS aHalu3 HCTOYHUKOB U
JUTEepaTypbl, 000CHOBBIBAETCS CTPYKTypa paboThl. B OCHOBHOI YacTH, pa3/ieIeHHON Ha TeMaTHYeCKHe
paszgensl, u3naraercss (pakTUYECKM MaTepHaj, OIKCHIBAETCS ONBIT KOHKPETHBIX apXWBOB. Bce
(akTHUeCKUuEe CBEJEHUS CONPOBOXKIAIOTCS CChUIKAMHU. B 3aKIIIOYEHHWM HW37araloTcsi BBIBOABI O
COBPEMEHHOM ypOBHE pa3BUTHUS TOW WJIM MHOM TEXHOJOTUH, O TMPEUMYIIECTBE METO/I0B
nH(pOpPMATHU3alMKA UM IPOrPaMMHBIX MPOIYKTOB, HCMONb3yeMbix cinyxkO6amu JIOY u apxuBa u. K
paboTte 0053aTEIbHO COCTABIISIETCS CIIUCOK MCIIOb30BAaHHbIX

VCTOYHUKOB: JINTEPATYPHBIX, UHTEPHET-PECYPCOB U NPOTPaMMHBIX IIPOAYKTOB.

Hepomyctumo mnpenocTaBieHHe B KayecTBE KOHTPOJIBHOM pabOThl KOHCIEKTa CTaTbU WU

KOITMA HOPMATUBHBIX IOKyMEHTOB DenepanbHOi apXUBHOM CITY»KOBI, pa3MelleHHbIX B IHTEpHEeTE.
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Tewmsbr 17, 27-30, moCBsIIEHHBIC U3YYEHUIO KAKOTO-THO0 HAMpaBICHUS

unpopmaruzanuu JJOY u apxusa (ydet, komruiekroBanue, HCA u ap.), paccMaTpuBarOTCs Ha
OCHOBE CPaBHEHHS OIbITAa HECKOJIKUX OpraHM3alMuid WM apXWBOB B JJAHHOW oOsacTu. BHUMaTenpHO
U3YyYNUTE PEKOMEHOBAaHHYO JIUTEPATYpy K JaHHBIM TEMaM B CIIUCKE UCTOYHUKOB M JuepaTypsl PI1I.

[Toomipsiercss HanKMcaHNe KOHTPOJIBHBIX padoT, OCBAIIEHHBIX

aHIN3Yy ONblTa aBTOMaTu3auuu ciayxObl JJOVY win apxuBa Ha npuMmMepe KOHKPETHOTO
yupexeHus apxusa (temsl 17, 23, 26, 37).

B nanHom cinyuae nmeercs B BULy nHpopmaruszanus padotsl ciayx0bl JIOY u apxusa B 1ejoM,
a He oTJenbpHOe ee HanpaieHue. [IpuMensemble 6a3bl JaHHBIX 11€7€CO00Pa3HO CUCTEMATU3UPOBATh B
COOTBETCTBUH C OCHOBHBIMH HAIIPABICHUSIMUA PAOOTHI — HAIpUMEDP, B 00JIACTH KOHTPOJIS UCTIOTHEHUS
JIOKYMEHTOB, KaJpOBOTO JICIONPOU3BOACTBA, KoMmiuiekToBaHust u DI/, yuera, HCA, ucnonb3oBanusi,
ylnpaBjieHUs] apXuBOM. J[Is1 KakJoro MporpaMMHOIO IMPOJYKTa >KeJaTelbHO yKa3zaTh mnoist b/l u
otuetsl, CYBJ] wnu s3Ik mporpamMmupoBaHus, B KOTOopoM pazpadorana BJ[. Ilemecoobpaszno
OXapaKTepU30BaTh KaXayr 0a3zy JNaHHBIX Ha KapTOYKE, 3aT€M KapTOYKU CUCTEMAaTH3UPOBATh MX I10
HaNpaBJICHUSAM paObOTHl M MPUCTYNUTH K HAMCAHUIO PAOOTHI.

HauaTh crepyer co cnmcka JuTepaTypsl K porpamme, riae Bel Halifiere cTaTby, HOCBSAILICHHBIE
apromarnzanuu JIOY wunm apxuBa KOHKPETHOTO YyupexzaeHHus. Ho 3To He 3HAYUT, YTO MOXKHO
OTPAaHUYUTHCS KOHCIEKTOM OJIHOM CTaTbM Takoro poga. B pabore AOMKHBI OBITH HCIOJIb30BaHbBI
METOJIMYECKUE pPa3padOTKM U ONHCAaHUS MPOTPAMMHBIX IPOJIYKTOB, HCHOJIb3YEMBIX B apXHUBE.
OnTuMalbHBIM BapuaHT — JKCKYPCHs B OT/AE] aBTOMATU3allMA JAaHHOTO apXHBa, KOTOPYH) MOXHO
COBMECTHTh C TOCEIEHHUEM YHMTaJIbHOIO 3aja BO Bpemsl paboThl HaJl KypCOBOM MM JUIUIOMHOMN
paboroii. Ecnm »sTt0o He ygmamock ocymiectBuTh, mocerutre CUD OLHTU BHUUMIAL (ymn.
[Ipodcoro3znas, 72) unu ero cailT. B xapToTeke MPOCMOTPUTE COOTBETCTBYIOUIHME TEME pa3ieiibl
(mampumep, 3.2.6.12.2. — aBTOMaTH3UMpOBaHHbIE MH(OPMAIMOHHBIE cHucTeMbl U 3.2.6.12 —
MeXaHHU3alUs U aBTOMaTHU3alus MOMCKa MH(OpMAIMM B apXMBax), U3yYUTE OMMCAHMUS MPOTpaMM M
PYKOBOJICTBA MOJIb30BaTENsI POrpPaMM, MaTepUaIIbl

koH(pepenuuii. Kpome Toro, cBeneHuss o0 apXuBHBIX 0a3aX JaHHBIX HMEIOTCA Ha caiite
«ApxuBbsl Poccum», B paznenax «bassl manHbIX» (Www.rusarchives.ru/bd/list.shtml), «ApxuBHble
CIPaBOYHUKN» (www.rusarchives.ru/guide/index.shtmlj, «ApXHUBHbBIE IIPOEKTHI»
(www.rusarchives.ru/projects/index.shtml). M3yuute caiiT BeIOpaHHOTO apXxuBa (CHOCKH Ha apXUBHbBIC
CallThl CM. TaM ke, B pazenax «deaepanbHble apXUBbD), «PETUOHAILHBIE APXUBBI») — BO3MOXHO, Ha

HCM pasMCIICHa I/IH(I)OpMaI_II/ISI O MPUMCHACMBIX ABTOMAaTU3UPOBAHHBIX TCXHOJIOTHAX.
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Ipuiaoxenue 1

AHHOTALIUA TUCHHUIIJINHBI

JucuumuimHa « M HpOpMalMoHHbIE TEXHOJIOTUN B apXMBHOM JI€JIe» pealln3yercs
Ha (akyJIbTeTe apXUBOBEIECHUS U JOKYMEHTOBEIEHUS Kadeapoi apXHBOBEIECHUS.

Henbp aucuMniauHel - U3yyeHUe NPUMEHEHHUsS MH()OPMAIMOHHBIX TEXHOJOTHIl B
apXMBHOM JIeJIe C pacCMOTPEHUEM TEOPETHYECKUX BONPOCOB M INPHUKIAJHBIX ACIEKTOB
uHpOpMATHU3ALMU apXUBHOTO JIeNla, C BBIJCJIEHHEM OCHOBHBIX HANpPaBJICHUN BHEIPEHUs
MH(POPMAIMOHHBIX TEXHOJIOTHH B JIESITEIbHOCTh apXUBa U 0003HAYEHNEM TEHJICHIIUN pa3BUTHUS
nH(pOpMATHU3allUM  apXUBHOTO  Jefla, OCOOEHHOCTeH MNpUMEHEeHHs UH(GOPMalMOHHBIX
TEXHOJIOTMI B apXUBHOW OTPACIIH.

3anauu TUCHUIUIAHBL

Llenb TUCUMIUIMHEI - U3y4YE€HUE PUMEHEHUs] HH(POPMALIMOHHBIX TEXHOJIOTHI B apXUBHOM Jejie
C PacCMOTPEHHUEM TEOPETUUYECKHUX BONPOCOB U MPHUKJIAJHBIX acleKTOB MHGOpMaTH3alUU apXUBHOTO
7iefla, C BBIIEJIEHUEM OCHOBHBIX HAalpaBJIEHUH BHEIPEHUS HH()OPMAIMOHHBIX TEXHOIOTUH B
NeSITeIbHOCTh apXHMBa M 0003HAUEHHUEM TEHACHIMI pa3BUTHS HMH(OpMATH3alMK ApXHBHOTO Jeia,
ocoOeHHOCTeH MpUMeHEeHHs HH(POPMAIIMOHHBIX TEXHOJIOTHIA B apXHUBHOM OTpaciIu.

3amayu JUCHUILINHEL:
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-U3y4YUTh  OCHOBHbBIE  TMOHSTHS,  HUCHOJb3yeMble B  Ipolecce  MPUMEHEHUS
UH(POPMALIMOHHBIX TEXHOJIOTUN B apXUBHOM JIEIIE;

-M3Y4YHUTh UCTOPUIO MEXAHU3AIMH U aBTOMATHU3aLMU apXUBHOTO JIENIa;

-U3yYUTh HOPMATUBHO-IIPABOBBIE OCHOBBI MPUMEHEHHSI MH(POPMAIIMOHHBIX TEXHOJOTUH B
aApXUBHOM JIeJI€;

-U3Y4YHTh NPOTPAMMHOE OOECIIEYCHHUs, HCIIOJIB3YEMOE B OpPraHM3alUU 3JICKTPOHHOTO
JOKYMEHTO000pOTa, MH(POPMALMOHHOM OOECICUCHUH YIIPaBICHHs, OPTraHU3alMH APXHUBHOTO
XpaHeHUsl JOKYMEHTOB Ha TPAIUIIMOHHBIX U AJIEKTPOHHBIX HOCUTEISX;

-M3y4YUTh MPUHIUIBI BEIOOpA M OpraHU3aIUi BHEIPEHUS U MCIIOIb30BAHUS TEXHUYECKOTO
U TIPOTPaMMHOT0 00ECTICYECHUST;

-M3Y4YUTh HHPOPMALMOHHBIE CUCTEMBI, IPUMEHSIEMbIC B apXHUBHOM JIEJIC;

JycuunnuHa HanpaBieHa Ha GOPMUPOBAHNUE KOMIIETSHIIHIA:

OIIK-4. CnocobeH wuCIoNb30BaTh 0a30BbIe 3HAHUSA B 001acTH MHEGOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH B chepe cBoer MpodecCHOHATBHON eI TeTbHOCTH

B pesynbrare 0OCBOCHUS NUCIUILTUHBI 00YYarOIIUICS JOKEH:

3HaTh — OCHOBHbIe HH(pOpMalMOHHBIE OubIMOrpaduueckue pecypcel IO
JOKYMEHTOBE/ICHUIO U apXMBOBEAEHUIO; TUIIOBOE IMpOrpaMMHOe oOecreyeHue, MpUMEHseMoe s
(YHKIMOHMPOBAHUSI ABTOMATH3UPOBAHHON CHCTEMBI IICHTPAJIU30BAHHOTO Yyd4eTa JOKYMEHTOB
ApxuBHoro ¢ponna PO, ABTOMaTH3UPOBAHHOTO IIEHTPAIbHOIO (POHI0BOTO KaTajlora

YMeTb — OCYyLIeCTBIATh IOMCK HAay4YHO-TEXHHYECKOM HH(OpMaluun 1o cBoei
npoeCCUOHATIbHON ~ IeSATEIbHOCTH; pa30upaThCsi B 0a30BBIX acleKkTax (yHKIMOHUPOBAHUSA
COBPEMEHHBIX HH(POPMAIIIOHHBIX CUCTEM B apXHBHOM JIEJIe

Bnanets - HaBBIKAMU UCTIOJTb30BaHUS KOMITHIOTEPHOM TEXHUKH "
MH(POPMAIIMOHHBIX TEXHOJIOTUH, OCHOBHBIMH METOJIaMH, CIIOCO0aMM M CpEACTBAMHU MOJIYUYCHHMS,
XpaHeHus, MnepepaboTku HWHPOPMALMK»; HABBIKAMH BbIOOpa MPOrPaMMHOrO OOECTEeYeHHs s
MH(OPMALIMOHHOTO 00ecneYeH s JeSITeIbHOCTH apXHUBOB.

PaGoueit nmporpammoii mpeycMOTpeHa MPOMEXYyTOUHasl aTTecTanus B (opme 3auera ¢

OLIEHKOM. 06111351 TPYAOCMKOCTb OCBOCHUSA JUCHHUIIJIMHBI COCTABJISACT 3 3aYeTHBIX CAVHUIIbI.



